MecTHast agMUHUCTPaLmMsa ropoja VIHkepmaHa

BHYTPUIrOPOACKOro MyHULMMNaIbHOrO 06pa3oBaHmMs ropoga CeBacTonons

MOCTAHOBIJIEH NE

«28» nekabpsa 2023 roga Ne 57/2023

O6 yTBEPXAEHUW aAMUHUCTPATMBHOIO persiaMeHTa NpefocTaB/eHNs
MYHULMNANbHOW yCyrn «Bblgava BbIMUCKN M3 NMOXO3AACTBEHHbIX KHUM

B cootBetcTBUMN ¢ PepepanbHbiMM 3akoHamu OoT 06.10.2003 Ne 131-d3 «O6
o6WMxX npuHuMnax opraHusaunmm MecTHOro camoynpas/ieHMsa B PoccuiicKon
depepaunn», oT1 27.07.2010 Ne 210-®3 «O6 opraHuM3auumM npegocTaBeHUs
roCyfLapCTBEHHbIX U MyHULUNANbHbLIX YCAyr» 1 NpukazoMm MuHUCTEpCTBa CENbCKOro
xo3aincTBa P® ot 27.09.2022 Ne 629 «O6 yTBEepXAeHUN HOPMbl 1 NOpAAKa BefeHUs
MOX03ANCTBEHHbIX KHUI», 3aKOHOM ropoga Cesactonosnsa ot 29.12.2016 Ne 314-3C «O
HageneHnn opraHoB MECTHOro caMoynpasneHnsa B ropoge CesacTonose OTAENbHbIMU
rocyfapCTBeHHbIMU MosiHOMoYMAMU ropofa CesacTtonons», YcrasoMm r./IHKepmaHa
BHYTPUIOPOACKOro MyHuuunanbHoro obpasosaHuns ropoga Cesactonons .

NMOCTAHOBJIAET:

1. YTBepauTb  aAMWUHUCTPATUBHbLIA  perfameHT Mo  MpefoCTaB/IEHUIO
MYHULMNANbHON ycnyrn «Bblgaya BbIMUCKM M3 NMOXO3ANCTBEHHbIX KHUI» COrNacHo
NPUNOXEHUIO K HACTOALEMY NMOCTAHOB/IEHNIO.

2. Pa3amecTuTb HacTofiLlee NOCTAHOB/IEHUE Ha O(MUMANbHOM CanlTe MeCTHOM
agMuUHUCTpaumn r.iHkepmaHa, BHYTPUIOPOACKOro MYHMLMNANbLHOTo 06pa3oBaHUs
ropoga CesacTonosis B UHHOPMaLMOHHO-TENIEKOMMYHUKALMOHHON CeTU «VIHTEPHET».

3. KOHTPO/b 32 UCMOJIHEHNEM HACTOSALLEr0 NOCTAHOB/IEHMA OCTaB/s0 3a COO0M.

4. MocTaHoBNEHNE BCTYNAeT B ( . L

.o0. 'naBbl ropoga HKepmaHa B.C. lNMyTuHLeB



MpunoxeHne K MoCTaHOBNEHUIO MECTHOW
agMUHUCTpaunn ropoga HkepmaHa
Ne58/2023 ot 28.12.2023

AIMUVHUNCTPATVBHbIA PEFNTAMEHT
MPEAOCTAB/IEHNA MYHULUWMATbBHOWN YCNYT W
«BbIJAUA BbIMNCKW N3 MOXO3ANCTBEHHbLIX KHUM»

PASAE/T I. OBLWME MOJTOXXEHWNA
"nasa 1. MpeameT perynMpoBaHnsa agMUHUCTPATUBHONO persameHTa

1 HacToawmini - aqMUHUCTPATMBHBIA  perfameHT ycTaHaBMBaeT MOPALOK W CTaHfapT
npeLoCcTaBNeHNs MyHULMNANbHON ybnyrn «Bblfaya BbIMUCKA U3 MOXO3ANCTBEHHbIX KHUM», B TOM
yncne nopsAOK B3aUMOAEWCTBUA ropoja VIHKepMaHa, BHYTPUrOPOACKOro MYyHMUMNAIbHOMO
obpasoBaHus ropoga CeBactornons (gaiee - agMUHUCTpauuMs) C  rpakpaHamum U KX
YMNO/IHOMOYEHHbIMU  MPeACTaBUTENAMKU, CPOKM U NOC/eA0BaTE/IbHOCTb  aMUHUCTPATUBHbIX
npoueayp (4encTBmin), ocyLLecTBNSEMbIX a4MUHUCTPaLMEN B MPoLecce peasm3aumm noHOMOYNIA Mo
Bblaye BbIMUCKM U3 NOXO03ANCTBEHHbIX KHUI, KOTOpbIE BeAYTCA MECTHOM agMUHUCTpaLuelt roposa
MHkepMaHa (fanee - NOX03ACTBEHHEE KHUTN).

2. Llenbio HacTosALLero aAMMHUCTPATMBHOIO periamMmeHTa ABseTca obecreyeHme OTKPbITOCTH
nopsiaKa npefocTaBfieHUss MyHULMNASIbHOW YCAyrn, MPesyCMOTPEHHON MYHKTOM 1 HacTosLlero
aMUHNCTPATMBHOIO perfaMeHTa (fanee - MyHWUMNaNbHAsA Ycnyra), MOBbILWEHUA KavecTsa
€e WCMOJSIHEHUSA, CO3LaHWs YCOBUM [N Yy4acTUs TpaXiaH B OTHOLUEHWMAX, BO3HWKAKOLWMX Mpu
npeLoCTaBNeHUN MYHULMMNAILHOW YCYT.

"naBa 2. Kpyr 3asBuTenei

3. MyHuumnanbHas ycnyra npefoctaBnseTcs rpaxgaHam, KOTopbIM npefocTaBneH v (1nm)
KOTOPbIMU NPUOGPETEH 3eMe/bHBbIA Y4aCcTOK A1 BeAeHWNS IMYHOro NoACO6HOro Xo3sncTea (fanee -
rnasa JIMX), Ha TeEppUTOPUU MyHULMNILHOTO 06pa3oBaHus (fLanee - 3asBUTENN).

nasa. JINX “meeT NpaBo NOAYUYUTb BbINMUCKY U3 KHUTW TO/IbKO B OTHOLWeHUKn ceoero JIMX
B Nt060OM 06beME, MO NO60MY MEPEUHIO CBEAEHWI 1 AN NOOLIX LeNen.

WHom uneH JIMX nmeeT npaso Noy4nTb BbIMUCKY U3 KHUMN TONIbKO B OTHOLUEHUW CBOErO
JINX B no6oM 06beMe, MO NHOOOMY MEPEUHIO CBEAEHUI M ANA MHOOLIX LENeid, 3a UCKIYEHNEM
NepcoHaIbHbIX AaHHbIX rnasbl JITTX.

4. OT UMeHM 3a8BUTeNs 3a NpefoCTaBNeHneM MYHULUMMATIbHOW YCNYyr MOXET 06paTuUTbCS
ero ynosIHOMOYeHHbI npeacTaBuTedp (fanee - NpeacTaBUTesb).

5. B cnyyae obpalleHns 3ad9BUTENA WX ero NpeacTaBUTeNs € 3anpocoM 0 NMpefocTaBneHunm
HECKONbKNX TFOCYAApPCTBEHHbIX YCnyr n (UAM) MyHUUMNaNbHbIX YCAyr npyu  OLHOKPaTHOM
obpaweHun B MHOTOYHKUMOHANbHBIA  LEHTP  MpefoCTaBfeHNs  roCyAapCTBEHHbIX
M MyHMUMNANbHLIX YCNyr (fanee - KOMMIEKCHbIA 3anpoc), 3a UCKIHYEHWEM TOCyAapCTBEHHbIX
YCAyr 1 MyHULMNaIbHBIX YCYT, NpefoCTaBNeHne KOTOPbIX NOCPeACTBOM KOMIMIEKCHOrO 3anpoca
He OCYLLEeCTBNAETCA, NPV YC/OBMW, UYTO OfHOM M3 MYHUUMNATbHbLIX YCNYr, YKa3aHHbIX
B KOMIMJIEKCHOM 3arpoce, SBMISETCA MyHUUMNanbHas ycnyra, rnpegocTtaBnsieMas B COOTBETCTBUM
C HaCTOAWMM aMUHUCTPATMBHbLIM PEriiaMeHToOM, MHOTO(YHKLUMOHA/bHbLIN LEHTP NpesocTaBneHuns



roCyAapCTBEHHbIX WM MyHUUMNaNbHbIX ycnyr (ganee - M®L) gna obecriedeHUs nony4veHus
3a8BUTENIEM MYHUUMMANbHOW YCNyrn [AeNCTBYeT B WHTepecax 3asaBuTens 6e3 [0BepeHHOCTU
1 Hanpas/seT B a4MUHUCTPALMIO 3anpoc O NpeAoCTaBIeHN MyHULMNAIbHON YCYT I, NOANNCAHHbIN
YMNO/IHOMOYEHHbIM PaboTHUKOM M®L|, 1 ckpenneHHbId nevatbto M®LL, a Takke CBefieHMS,
[OOKYMEHTbI 1 (MIN) MH(opMaLmo, HeobXoauMble ANA NPeLOCTaB/eHNS MYHULMNAIbHON YCyru,
C NpuNoXKeHneM 3aBepeHHO M®LL Konum KOMNIEKCHOrO 3anpoca, 6e3 cocTaBneHUs 1 NoANNCaHns
TaKoro 3anpoca 3asBUTeNeM UK ero NpeacTaBUTENeM.

"naBa 3. Tpe6oBaHMsA K NOPSAKY MHOPMUPOBAHUSI 0 NPeAoCTaB/EHNN
MYHULMNAIbHOW yCyru

6. [ns: nony4veHns MHgopMaumMy no Borpocam npefocTaBleHns MyHULMNAIbHON YCnyru
1 0 Xofe NpefoCTaBeHN MyHULMMNANIbHOM YCNYT 3a8BUTENb UKW ero NpeAcTaBuTeNb 0bpaLlaeTcs
B aMUHUCTPALMIO.

7. NHhopmaumsa no Bonpocam npeaocTaBieHns MyHULUNabHOW YCyrv NpesocTaBnseTcs:

1) Npy NMYHOM KOHTaKTe C 3asBW TeNIeM WK ero NnpeLcTaBuTeNnem:;

2) C  UCMONMb30BaHMEM  CPeACTB  TeNe(OHHOM  CBA3WM, 4epe3  odmuManbHbIA - CalT
aAMUHUCTPaUUM B MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHOW CeTU «HTepHeT» (fasee - CeTb
«HTepHeT») no agpecy r. CesacTtononb, ropog WHkepmaH, ynuua Lleskonnsca,37 (ganee -
o(hMUManbHbIA CalnT agMUHUCTPaLuK), Yyepes hefepasibHy0 rocyAapCTBEHHYIO MHOPMaLNOHHYIO
cucteMy «EQuHBIA nopTasie roCcyfapCTBEHHbIX M MyHUUMNANbHLIX YCAYT ((DYHKUMA)», (danee -
MopTas), Mo 3/MEeKTPOHHOM MoyTe agMUHMCTpauumM ma_inkerman@mail.ru  (ganee - 3NeKTPOHHas
noyrta agMUHUCTpaLnn);

3) MUCbMEHHO B C/ly4ae NUCbMEHHOrO 00paLLeHNs 3aABUTENSA UK ero NpeacTaBUTENS.

8. NIHhopmaumsa 0 xoae NpefocTaBieHns MyHULMNAbHOW YCNYrn NpesocTaBnseTcs:

1) Npy NMYHOM KOHTAKTe C 3adBUTE/IEM W/IN ero NpeacTaBuUTeNeM ;

2) C UCNOMb30BaHMEM Tefe(POHHOM CBA3M, Yepe3 O(ULMAIbHBIN CalnT agMUHUCTPaLMK, No
3/1EKTPOHHOM NoYTe agMUHUCTPaLNIA;

3) MUCbMEHHO B C/ly4ae NMUCbMEHHOrO 00paLLeHNs 3asBUTENSA MW ero NPeacTaBUTENS.

9. JOMKHOCTHbIE MLa aMUHUCTPaLUK, OCYLLECTBAKOLWME NpefocTaBneHe MHgpopmaumum
Mo BOMpocam NpeAocTaBieHns MyHULMNAbHOM YCYT U 0 X0fe NpefoCTaB/IeHNs MyHULMN/IbHOM
YCNYrn, [O/MKHbI MPUHATL BCe HEOOXOAUMble Mepbl MO MNPefOCTaB/EHNIO 3afBUTENO WU €ro
NPeLCTaBUTENO MCYEPrbIBAKOLLEN LH(OpMaLMK Mo Bonpocam WX OobpalleHWid, B TOM 4ducrie C
MpUB/EYEHNEM APYTUX SO/DKHOCTHbIE UL, a4MUHUCTPaLMK.

10. JO/KHOCTHbIE /LA aAMUHUCTPALMX MPeLOCTaBNAT CeAYHoLWY UHHOPMALMKO Mo
BOMpocaMm MNpefoCTaB/eHNs MyHULMNAIbHON YCNYrn U 0 Xo4e NpPeAocTaBneHns MyHULMNIbHOM
ycnyru:

1)o6  opraHe  MECTHOrO  CamOynpaBfleHWs  MyHUUMNaNbHOro  06pas3oBaHus,
NpeLoCTaBNAIOLWEM MYHULMNABHYIO YCNYTy, OpraHax rocyfapCTBeHHOW BMacT U opraHu3aumsx,
y4yacTBYHOWMX B MPeLOCTaB/EHNM MYHULMNAIbHOA YCyrn, BK/OYas MHGOPMaLnU0 0 MecTe KX
HaxoXaeHns, rpaduike paboTbl, KOHTaKTHbIX TenegoHax, a Takke 0 M®LL, ocyLecTBAAOLLMX
npefocTaBneHNe MYHULUNANBHOW YCNYTi;

2) 0 nopagke npeAocTaBfeHNs MYHUUMMNAZIbHOW YCayru W Xofe npefocTaB/eHus
MYHULMNAIbHON YCNYTH;

3) 0 nepeyHe JOKYMEHTOB, HEOOXOAMMbIX A/1t NPeLOCTaB/IeHUS MyHULMNAbHOR YCNyru;

4) 0 BpeMeHN nprema [OKYMEHTOB, HEOOXOAMMbIX A48 NpefoCTaBNeHNs MyHULMMNAIbHON


mailto:ma_inkerman@mail.ru

ycnyru,

5) 0 cpoke npegocTaBneHUs MyHULMNANbHOW YCNyTi;

6) 06 OCHOBaHMSIX OTKasa B MNpUeMe AOKYMEHTOB, HeO0O6XOAMMbIX 4S8 MpefocTaBieHns
MYHULMNbHOW YCNYTH;

7) 06 OCHOBaHMAX 0TKa3a B NPefoCTaB/IeHNN MYyHULMMANBHON: YCNyTu;

8) 0 nopsagke 006XanoBaHWUSA pPeweHuid W gencteuid  (6e30eiCTBUSA), NPUHUMAEMbIX
(coBepLuaembIX) B paMKax npefocTaBieHnUs MyHULMNaIbHOA YCyT.

11. OCHOBHbIMK  TpeboBaHUAMM MpWY  NPefOCTaBNeHMN  MH(OpMaUMK Mo BOMpocam
npejocTaBieHns MyHULMNANbHON YyCIyrm M 0 Xofe NpeAoCTaBleHUs MYHUUUNAIbHON YCnyru
AB/IAOTCA:

1) aKkTya/ibHOCTb;

2) CBOEBPEMEHHOCTb;

3) YeTKOCTb U AOCTYMHOCTb B U3/I0XEHUW UH(OPMaLnK;

4) nonHOTa NH(opPMaLMK;

5) cOOTBETCTBME UH(OpMaLMM TpeboBaHNAM 3aKOHOATE/IbCTBA.

12. MpepfocTasnieHne MHHOPMaLMK Mo BoNpocam NpeAocTaBeHNS MyHULMNAIbHON YCIyTru
M 0 XoAe nNpeAocTaBNeHUs MYHULMNIbHOW YCAyrn HO TeneoHy OCYLLECTBASETCA MyTeM
HenocpeACTBEHHOrO OOLLEeHMS 3asBUTENA WM ero NpeacTaBuTens ¢ AO/MKHOCTHLIM - /IULLOM
afMVHUCTPaLMK MO TeneqoHy.

13. Mpwn oTBeTax Ha TenethOHHbIE 3BOHKM LO/MKHOCTHbIE UL aAMUHUCTPaLK NOAPOGHO 1
B BEX/MBOW (KOPPEKTHOM) (opMe WHAPOPMUPYIOT 3asBUTeNed WUam uxX npeacTaBuTenei Mo
NHTepecyowmmMm mx Bonpocam. OTBET Ha TeNeqOHHbIA 3BOHOK HauMHAeTCs C WHpopMauum o
HaMMeHOBaHWM opraHa MecTHoro CamoynpaB/ieHVsi, B KOTOPOe MO3BOHW/ 3asBUTENlb WM €ero
npeacTaBuTeNlb, amunnmM, UMeHn 1 (eCin MMeeTcs) OTYeCTBe fiMua, MPUHSABLLErO TeNe(OHHbIA
3BOHOK.

Mpy  HEBO3MOXHOCTU [JO/DKHOCTHOrO /fiMua agMUHUCTPaUMK, MNPUHSABLUErO  3BOHOK,
CaMOCTOSTE/IbHO OTBETUTb HAa MOCTaB/IEHHbIE BOMPOCHI TeNe(hOHHbLIN 3BOHOK MNepeagpecoBblBaeTCA
(nepeBoaMTCS) Ha Apyroe [AO/MKHOCTHOE NULO aAMUHUCTPALMM WAW e 3asBUTEN0 WU ero
NpeLCTaBUTENO COO6LLAeTCA TeNe(hOHHbIN HOMEp, MO KOTOPOMY MOJIEHO NOMY4YUTb HEOOXOAMMYHO
MH(opMaLMio Mo Bonpocam NpefocTaBeHNs MyHULMMNANbHOW YCIYTr U 0 XOfe NpeAocTaB/ieHns
MYHULMNIbHON YCNYTW.

14. Ecnu 3aaBUTENA UK ero NpeacTaBUTeNs He YA0BNETBOPSET MH(OPMaLMs Mo Bonpocam
npefocTaBeHns MYHULMNILHON YCIyrn U 0 XOAe MNPeAoCcTaBeHns: MyHUUMNAIbHOR ycnyru,
npefocTaBfeHHas [O/MKHOCTHbIM - IMLOM  aAMUHUCTpauUKW, OH MOXeT 00paTUTLCA: [/aBe
aAMUHUCTPaLUN UK NNLY, UCMONHAIOLLEMY ero nosiHoMouns (pasiee - rnasa agMUHUCTpaummn), B
COOTBETCTBUM C rpadvkoM npuema 3asBuTeNen Unm nx npeacTaBuTenei.

Mpuvem 3asBUTENe WM WA NPeAcTaBUTENEN [NaBOM aAMUMHUCTPaLMM NPOBOAUTCA MO
npeaBapuTeIbHON 3anncK, KOTopas OCYLLECTBNSETCA MO TeneoHy (8692) 722170, (8692) 722950.

15. ObpalueHnsa 3assutens Ljm ero npefcraButens O nNpegocTaBneHUn WHGopmauuy no
BOMpocam npefocTaBieHnst MyHULMNabHOW YCyrn paccMaTpmnsatoTcs B TedeHne 30 KaneH4apHbIX
[Heln co AHA pernctpauyumn obpatyeHns. ObpalleHns 3asaBuUTeNIen Unn nx NpPeacTaBuUTeNeH: 0 Xoje
npefoCcTaBfeHns  MYHULMNaNbHON  yCyrn paccMaTpuvBalOTCA He Mo3f4Hee paboyero  [AHs,
CleflytoLLEro 3a AHeM perucTpauum obpateHms.

[HeM pervcTpaumm obpalleHns: SBNSETCA AeHb ero NOCTYr/IeHNs: B afiMUHUCTPaLMIO.

OTBeT Ha obpalleHre, NOCTYMNMBLLEE B aMUHUCTPALMIO B (hOPME 3/1eKTPOHHOI0 JOKYMeHTa
HanpasnseTcs B (hOpMe 3MEKTPOHHOI0 JOKYMEHTA MO afpecy 3/1eKTPOHHOW MOYTbI, yKa3aHHOMY B



o6paLLeHnn.

OTtBeT Ha ob6palweHue, MOCTYMMBLLEE B aAMWUHUCTPaUMIO B MUCbMEHHOW (hopMe,
Hanpas/isieTcs No NOYTOBOMY afpecy, ykasaHHOMY B JaHHOM 06paLleHuu.

16. iHthopmaums 0 MecTe HaxoXaeHus 1 rpagnke paboTbl aAMUHUCTPaLMK, a Takxke MPL,
KOHTaKTHble TeneoHbl, ajpec OPUUMaIbHOrO calTa aAMUHUCTPAUMU W 3NEKTPOHHOM MNOYTbI
aAMUHUCTpaUUK, NopsAKe NPefoCTaB/ieHNs MyHULMNAIbHON YCYrK, a Takxke NopsiiKe MosyyeHuns
MH(opMaumMn no BorpocamM MpesocTaBneHns MyHULMNANbHON YCNyr 1 0 Xofe NpefocTaB/ieHns
MYHULMMNAIbHON YCYTN pa3meLLaeTcs:

1) Ha othMuMabHOM caiiTe agMUHUCTPaLUK,

2) Ha MopTane.

17. Ha vH(OopMaLUMOHHbIX CTeHAAX, PacrofiOXEHHbIX B MOMELLEHUSAX, 3aHUMaeMbIX
afMUHUCTpaLmen, pasMeLaeTcs creyrowas nHpopmaums:

1) 06 opraHe MeCTHOro camoynpasfieHWsl, NPefOCTaB/AIOWEM MYHULMNANbHYIO YCNyTY,
BK/IOHas MH(OPMaLMIO O MECTE HaxOXAeHWs, rpadmke paboTbl, KOHTAKTHbIX TenedoHax, agpece
ohmumanbHOro canta agMUHUCTPALUN U 3NEKTPOHHOM NOYTbI aaMUHUCTPauuK, a Takke 0 ML,
OCYLLECTB/IAIOLLMX NPeLoCTaB/IeEHNE MYHULMMATBHOR YCNyTu;

2) 0 nopsigke nNpefoCTaBfeEHNs MYHUUMMNANbHOW YCayrn W Xofde npefoCcTaBneHus
MYHULMNIBHOW YCNyr, B TOM uucne 06 Yycnyrax, KOTopble SBAAKOTCS HEOO6XOAUMbIMU 1
0693aTeNibHbIMK A1 NPefoCTaBIeHNA MYHULMNANIBHOW YCNYTK;

3) 0 nepeyHe JOKYMEHTOB, HEOOXOAMMbIX A4/ NPefoCTaB/IeHUS MYHULMNAIbHOR YCNyri;

4) 0 BpeMeHUN npurema [OKYMEHTOB, HeOOXOAMMbIX 418 NPefoCTaBeHNs MyHULMMNAIbHON
ycnyru,

5) 0 cpoke npefocTaBieHNs MyHULMNANLHOW YCNyrK,

6) 06 OCHOBaHMAX OTKasa B MpWeMe [OKYMEHTOB, HE06XOAMMbIX A/1F MpeLoCTaB/IeHUs
MYHULMNIbHON YCNYTH;

7) 06 OCHOBaHUAX 0TKa3a B NPefoCTaBNeHU MYHULMNAIbHOW YCYTI;

8) 0 nopsgke o06XanoBaHMS pelleHWn U OencTBUMIA  (6e34eicTBUSA), NPUHUMAEMbIX
(coBepLuaembIx) B paMKkax npefocTaBfieHnst MyHULUNbHOW YCNYT;

9) n3BeYeHNs M3 3aKOHOATENIbHbIX U MHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, COAEPXKaLLmX
HOPMbI, PerynmpytoLme npeLocTaBneHe MyHULUNAIbHOW YCNyTu;

10) TEKCT HaCTOALLEr0 aAMUHUCTPATUBHOIO pPerfiaMeHTa.

18. iH(hopmupoBaHUe 3adBUTENe UNM UX MPeAcTaBUTeNIen O MOpsAKe MpeaocTaB/eHns
MyHAUMMNANbHON  ycnyrn B M®L, 0 Xofe BbINONHEHWA 3anpocoB O MPeAoCTaB/eHNM
MYHALUMMNANIHON  yCNyrn, a Takke MO WHbIM BOMpocam, CBfA3aHHbIM C MNpesocTaBieHNEM
MYHULMNIBHOW YCNYrK, a TakXKe KOHCY/bTMpOBaHWe 3asBUTENEn UM UX npeacTaBuTeneid o
nopsgke MpefocTaBfieHUs MyHUUMNasbHOW ycnyrn B MOL, OCyLLecTBNAOTCA B MOPSAKE,
YCTaHOB/IEHHOM HacToswel rnasoil, MO®L|,, c KoTopbIMW agMUHUCTPaLMs 3aknouunia B
COOTBETCTBUM C 3aKOHOAATE/IbCTBOM COTr/lalleHns 0 B3aMMOAENCTBUN.

PA3ZEN Il. CTAHOAPT MPEAOCTAB/TIEHNA MYHULVMANIBHOW YCNYT W
"naBa 4. HaumeHoBaHWe MyHULMNA/ILHOW YCyrin

19. Mof  MyHMUMNANbHOW YCNYro B  HaCTOSLLEM aAMUHWUCTPATMBHOM  pernameHTe
MOHMMAETCA BblAaya BbIMUCKMN 13 NMOXO3ANCTBEHHbIX KHUT.

"naBa 5. HaMmeHoBaHWe opraHa, NPefoCcTaBSAOLIEr0 MyHULMUMANbHYIO YCIyry



20. MpepocTaBneHne MyHULUMNANbHOM YCIYT OCYLLEECTBASET aAMUHUCTPaLUS.

21. Mpu npegocTaBNeHNN MyHULMNANLHOM YCYrn agMUHUCTPALMS He BnpaBe TpeboBaTb OT
3ad9BUTENEN MW UX NPEACTaBUTENE OCYLLECTBNEHUS AENCTBMIA, B TOM YMCME COrnacoBaHWiA,
HeoOXOAUMBIX ANS  MOMYYeHUs MYHUUMMAbHOM YCIyrm W CBA3aHHbIX C obpalieHueM B
rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYMpPaBNeHUS N OpraHM3aumm, 3a UCKIUYEHNEM
NosTyYeHns YCNyT, BK/IKOYEHHbIX B NepeyeHb YCyr, ykasaHHble B YacTu 1 ctaTbn 9 ®efepanbHOro
3aKkoHa ot 27 mtons 2010 roga Ne 210-d3 «O6 opraHmsauuy nNpefocTaBeHNs rocyapCTBEHHbIX U
MYHULMNANbHbIX YCYT.

MnaBa 6. OnucaHue pesynbTaTa NPeocTaBIeHNA MyHULMNAIbHOM YCnyru

22. KOHeYHbIM pe3ynbTaToM NpefoCTaBneHNs MyHULMMNaNbLHOW YCYTi SBNSETCA:

1) npeocTaBNeHNe BbIMUCKLM3 MNOXO3AACTBEHHON KHUTK;

2) 0TKa3 B NPeAOCTaB/IEHNMN BbINUCKN 13 NOXO3AACTBEHHOW KHUIN.

Bbincka 13 MOX03AWCTBEHAON KHUMM MOXET COCTaBMSATbCS B MNPOWU3BOMLHON hopme
(HanpumMep, MO (OpMe OTAe/bHbLIX NIMCTOB KHUMM, WAU NO pasgenam (nogpasgenam), WU o
KOHKPETHbIM NMYHKTaM KHUTW).

Bbincka M3 KHUIU B (DOPME 3MEKTPOHHOrO [OKYMEHTa MOAMMUCHIBAETCS YCUEHHOM
KBaNM(MLMPOBAHHOW  9NMEKTPOHHOW  MOAMMUCHIO  FMaBbl  MECTHOW  afMMHUCTpaLMU UK
YNOMHOMOYEHHbIM UM [0/KHOCTHBIM JINLIOM.

"naBa 7. CpoK NpeaocTaBeHNst MyHULMMNA/IbHOM YCyTi, CPOK Bblaayn AOKYMEHTOB,
ABNAIOLMXCSA Pe3y/IbTaTOM NPeAoCTaBNeHNss MyHULMMANbHOW YCayru

23. MyHuumnanbHas ycnyra npefocTaBisieTcs B TedeHMe 3 paboumx [Heid co AHS
MOCTYN/IEHNs: B aAMUHUCTPALMIO [OKYMEHTOB, YKa3aHHbIX B MyHKTax 26 U 27 HacTOSLLEro
afAMVHNCTPATMBHOTO PernameHTa.

24. BbINnCKa 13 NOXO03AWCTBPHHBLIX KHUT BbIAAETCA 3asiBUTENO WU €ro NpeAcTaBuTeNto B
TeUueHne 0fJHOro paboyero Hs co AHA NOAMUCAHMS FNaBO aAMUHMUCTPALMN TaKoro A0KYMEHTA.

["naBa 8. HopmaTVBHbIe MpaBoBble aKTbl, Perynupyrowime npeLoctaBieHne
MYHULUMNAaAbLHOW YCyrn

25. MNepeyeHb  HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  PErynuMpyloLmMx npefocTaB/ieHne
MYHULUMMNANbHON  ycnyrn (C  yKasaHWeM WX PEKBU3UTOB W WUCTOYHUKOB  OULMANbHOIO
ony6/IMKOBaHWS), pa3MeLLLIaeTcs Ha ourLManbHOM CaiiTe agMUHMUCTPaLIMK 1 Ha MopTare.

MnaBa 9. McuepnblBatoLmii NepeyeHb JOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMW NPABOBbLIMW aKTamu 4151 NPeAOCTaBNeHMS MyHULMNANbHOR YCNyr 1 YCnyr,
KOTOpPble ABMSOTCSH HE06X0AUMbIMY 1 06513aTeNbHBIMU NS NPEeA0CTaBNeHUS
MYHULMNANBLHOM ycnyrn, nognexatimx npeacTaBeHnIo 3asaBUTeIEM WU ero
npeacTaBUTeNs!, CNOCOObI UX MOTyYeHNs 3asBUTeNIEM W ero NpeAcTaBUTENIEM, B TOM YKC/e
B 3/IEKTPOHHOI (hopMme, NMOpSiA0K WX NpeAcTaBeHUs

26. C Uuenbto nonyyvyeHna BbIMUCKKU U3 MOXO3SMNCTBEHHbIX KHUF 3afBUTENlb WU €ro



npefcTaBuTe b NOAAET B aAMUHUCTPALMIO 3anpoc O NpeAoCTaB/eHN MYHULUNAIbHOW YCNyru B
(hopMe 3asBNeHMs O Bblaye BbINMUCKM M3 NMOXO3ANCTBEHHbLIX KHUT (fanee - 3asBfieHne) Mo gopme
COrNacHO MPWUIOXKEHWUIO K HACTOALLEMY aAMUHUCTPATUBHOMY PEerfiaMeHTy.

3asdBneHe O NpPefoCTaB/IEHUN BbIMUCKA W3 KHUTM MOXET OblTb 3ano/IHEHO OT PyKW,
MaLUVHOMUCHBLIM CNOCO60M NM60 NOCPEACTBOM 3/IEKTPOHHBIX MevaTaroLmMX YCTPOWCTB, a Takke
MOArOTOB/IEHO B 3/IEKTPOHHON hopMe C NOMOLLbLO MopTana.

3asBnieHVe, HanpaB/ieHHOe B 3/1EKTPOHHOM (hopMe C UCMonb3oBaHNeM opTana, MOXET 6bITb
NOANNCAHO YCU/IEHHON HeKBaTM(PULMPOBAHHON 3/1EKTPOHHON MNOAMUCHIO, CEPTU(MKAT K/oYa
MPOBEPKM  KOTOPOA  CcO34aH M WCMOMb3yeTcs B UH(PacTpyKType,  0becreymsatoLen
NHHOPMALMOHHO-TEXHO/IOMMYECKOe B3aMMOENCTBME WHMDOPMALMOHHBLIX CUCTEM, WUCMO/Mb3YyeMbIX
ONA NPefoCTaBfeHns roCyfAapCTBEHHbIX W MYHUUMNAIbHLIX YCAYr B 3/1EKTPOHHOW opme,
B COOTBETCTBUM € MocTaHoBNeHNeM MpaBuTenbeTBa Poccuinickoin ®egepaumm ot 01.12.2021 Ne 2152
«06 yTBepXaeHuM MpaBna CO34aHUA 1 UCNOMb30BaHWSA CepTUdMKaTa Ktoua NpoBepKu, YCUIeHHOW
HEKB/IM(IMLIMPOBAHHOW  3M1IEKTPOHHO  MOANUCKM B MHPaCTPyKType,  0becreymsatoLen
NHHOPMaLMOHHO-TEXHONOrMYECKOe B3aMMOAENCTBME MH(OPMALMOHHBLIX CUCTEM, MCMOJb3YeMbIX
L1591 NPefoCTaBNeHNs TOCYyAapCTBEHHbIX Y MyHUUMNAIbHBLIX YCNYT B 3N1EKTPOHHON (hopme.

B 3asBneHnM 0 NpefocTaBneHnM BbINUCKN U3 KHUIK rnaeoit JINX unv nHbiM uneHom JIMX
yKasbIBaeTcs (hopmaT npefoCcTaB/ieHNs TaKoin BbINUCKK (B POPMe 3N1EKTPOHHOIO JOKYMEHTA UK Ha
OyMaXXHOM HocuTene).

27. K 3a4B/IeHUNIO 3a9BUTE/b UM ero NpeLCcTaBuUTe b MPUNaraeT creaytouime JOKYMEHTbI:

1) KOnNuio JOKYMEHTa, YA0CTOBEPAIOLLEr0 IMYHOCTb 3aABUTENS;

2) KOMUIKO [OKYMEHTa, YA0CTOBEPAIOLLEro NIMYHOCTL NPeAcTaBuTens 3aasutens (B cnydvae
nojayv OKYMeHTOB NpeAcTaBuUTeNIeM 3asBUTENS);

3) AOBEPEHHOCTb WM WHOW [OKYMEHT, YLOCTOBEPSIOLLMIA MOMHOMOYNA NpeAcTaBUTeNs
3aaBuTens (B Cnyyae nofayv 4OKYMEHTOB NPeAcTaBuTeNeM 3aaBuUTeNs).

28. 3anaBUTENb MW €ro NpeAcTaBUTeb NPeACTaBNAeT (HanpasnseT) 3a8B/1eHMe U JOKYMEHTbI,
YyKa3aHHble B MyHKTe 27 HaCTOALLEro aAMWHUCTPATMBHOIO PernameHTa, OAHWUM U3 CrefyroLwmnx
Croco6osB:

1) nyTem NMYHOro 06paLLeHNs B afMUHUCTPALMIO;

2) Yepe3 opraHu3auMy MoOYTOBOM CBA3N. B 3TOM cCryyae [LOKYMEHTbl MNpeACTaBnstoTCA
B KOMUAX, 3aBEPEHHbIX HOTAPUYCOM UM AO/HKHOCTHBLIM /IMLOM, YMO/THOMOYEHHbLIM B COOTBETCTBUM
C 3aKOHOaTe/IbCTBOM Ha COBepLUeHMe HOTapuasibHbIX AENCTBMIA UM OpraHoMm (AO/KHOCTHBIM
NNLLOM), YNONHOMOYEHHbLIM Ha Bblgayy COOTBETCTBYHOLLErO JOKYMEHTE,;

3) uepes3 NMNYHbIN KabuHeT Ha lMopTane;

4) nyTem HanpaBneHust Ha OPULMaNbHBIA afpec 3NEKTPOHHON MOYTbI a4MUHUCTPaLMK;

5) yepe3s M®LI,

29. B cnyyae o6palleHns B M®LL, ogHOBPEMEHHO C KOMM/IEKCHbIM 3anpoCcoM 3asBUTe b UK
ero npeactaBuTeNb MOAAET CBeAeHWs, LOKYMeHTbl U (W) MH(OPMaLMio, MpesyCcMOTPEHHbIe
HOPMaTUBHLIMW NPaBOBbIMM aKTaMK, PerynnpyrowmumMmn OTHOLLEHWNS, BO3HMKalOLWMe B CBA3M C
npesocTaB/eHeM YKa3aHHbIX B KOMIM/IEKCHOM 3anpoce rocyfapCTBeHHbIX U (M) MyHULMNANbHbIX
YCNyT, 38 UCK/TKOYEeHEM [JOKYMEHTOB, Ha KOTOPble pacrnpocTpaHsaeTca TpeboBaHWe NyHKTa 2 yactu 1
cTatb 7 PefepanbHOro 3akoHa oT 27 wuwond 2010 roga Ne210-d3 "O6 opraHusaumm
NpeLoCTaB/eHns rOCYAapCTBEHHbIX M MYHUUMMA/bHLIX YCNyr", a TakKe CBefeHWU, LJOKYMEHTOB U
(nnmn) MH(opMaLmMK, KOTOpble Y 3adBUTENA UW ero NpeLCcTaBUTENS OTCYTCTBYHOT WM AO/KHbI ObITh
nosly4eHbl NO pesynbTataM MpeLoCTaBNeHUs 3aaBUTENKO UAN ero NPeLCTaBUTENO» UHbIX YKa3aHHbIX
B KOMMJIEKCHOM 3amnpoce rocyfapCTBeHHbIX 1 (MM) MyHULMNAbHBIX yenyr. CBeAeHNs, JOKYMEHTbI



n (W) uHpopmaumio, Heobxoaumble [N NpPefoCTaBNeHUA roCyAapCTBEHHbIX U (1)
MYHULMNAbHBIX YCNYT, YKa3aHHbIX B KOMIM/IEKCHOM 3amnpoce, M MoJiyvyaemble B OpraHu3aumsx,
yKa3aHHbIX B 4YacTu 2 cTaTb 1 degepanbHOro 3akoHa ot 27 umong 2010 roga Ne210-d3 "0O6
opraHusaumMv npefocTaBNeHUs roCYyAapCTBEHHbIX W MYHUUMNANbHbLIX YCayr", B pesy/bTare
OKas3aHus YCNyr, KOTOpble SABMAKOTCA HEOOXOAMMbIMU U 006sA3aTe/IbHbIMU [AN1S NPefocTaBIeHus
roCyZapCTBEHHbIX N MyHUUMNaNbHBLIX YCAYr, 3adBUTE/Ib WX ero npeactaBuTeNb nogaet 8 MdL,
OZHOBPEMEHHO C KOMIM/IEKCHbIM 3anpoCcOM CaMOCTOATESIbHO.

30. Mpwu npegocTaBneHN MyHULMNALHOR YCNYTY aAMUHUCTPaUMs He Bnpase TpebosaTh OT
3aABUTENEN UM X NPeACTaBUTENEN [LOKYMEHTbI, He YKa3aHHble B MyHKTaX 26 U 27 HacTOALLEero
aAMVHUCTPATMBHOIO perfiaMeHTa.

31. TpeboBaHUA K JOKYMeHTaM, NPeLCTaBIseMbIM 3aA9BUTENIEM UK ero NpeLcTaBUTeNeM:

1) BOKYMEHTbI [O0/MKHbI UMETb MeyaTn, MOAMUCU YMOSHOMOYEHHbIX AO0/MKHOCTHbLIX /UL
roCylapCTBEHHbIX OPraHoB, OPraHOB MECTHOro CamMOynpaBieHUs WU LOMKHOCTHbIX /AL UHBIX
OpraHvsauui, Bbl4aBLUMX [aHHble AO0KYMEHTbl WM YAOCTOBEPUBLUMX MOLMHHOCTL  KOMWIA
[LOKYMEHTOB (B C/lyyae NonyyeHus JOKYMeHTa B (DOPME 3/1eKTPOHHOI0O JOKYMEHTa OH [0/1KeH OblITb
noAnucaH 3NeKTPOHHON MOANUCHIO 3aABUTENSA WX ero NPeAcTaBUTeNs B COOTBETCTBUN C MYHKTOM
69 HacToALLEro agMNUHNCTPATUBHOIO PerfaMeHTa);

2) TEKCTbl JOKYMEHTOB A0/KHbI ObITb HaNUcaHbl pa3bopynBo;

3) LOKYMEHTbl HEe [AO0/DKHbl WMETb MOAYMCTOK, MNPUMUCOK, 3a4YepPKHYTbIX CN0B M He
OrOBOPEHHbBIX B HUX UCNPaB/EHNI,;

4) LOKYMEHTbI He JO/MKHbI OLKTb MCMNOMHEHbI KapaHAaLloMm;

5) JOKYMEHTbl He [JO/DKHbI MMETb MOBPEXAEHWA, HaMyme KOTOpbIX He M03BONsAET
O[HO3HAYHO UCTONKOBATb UX COAEPXKaHue.

Mnaea 10. VicuepnblBatowmin nepeveHb JOKYMEHTOB, HE0OX0AUMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMW NMPaBOBbIMU aKTaMy A1 NPeaocTaB/ieHNa MyHULMNaIbHON yCnyru,
KOTOpPbIe HAaX0AATCA B pacnopsXXeHUn rocyaapcTBeHHbIX OpraHoB, OpraHoB MecTHOro

caMoyrpaB/iIeHMS U NHbIX OPraHoB, y4acTBYHOLMX B MPeAocTaBNeHNN MyHULMNAIbHON
YCNyru, N KOTopble 3asABUTENb U ero NpeacTaBUTe b Bripase NPeaCcTaBUTb, a Takke

CNocobbl NX MOSyYeHUS 3asABUTENAMMU U UX NPeACTaBUTENSAMU, B TOM YMC/E B

3NEeKTPOHHOM (hopMe, NOPSALOK NX NpeLcTaBeHUs

32. [IoKyMeHTbI, HEo6XOAMMble [ NPeAOCTaBNEHWUS MYHULMMANbLHOW YCNyrn, KOTopble
HaxoAAaTCs B PAcnopPsXKEHWU TOCYAapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO CaMOYMNpaBfieHUs W
MHbIX OPraHoB, YYacTBYOLIVX B NMPeAOCTABNEHNI FOCYAAPCTBEHHbIX UM MYHULMNANbHBIX YCAYT, 1
KOTOpbI€e 3asBUTE/b UMW €ro NpecTaBUTENb BpaBe NPeAcTaBUTh, OTCYTCTBYHOT.

MnaBa 11. 3anpeT TpeboBaTb OT 3asBUTeNS MPeLCTaB/eHUSA JOKYMEHTOB U
NH(opmaymmn

33. AAMUHMCTpaLmMs Npu NpegoCTaBAeHNM MyHULMNAbHOWA YCYr He Bnpaee TpeboBaTb OT
3aABUTENEN NN UX NPeACTaBUTENEN:

1) npefcTaBNeHNs  AOKYMEHTOB M MHGOpMauum  WAM  OCYLLECTBNEHUS  [e/CTBUM
NnpeLCcTaB/IeHNe WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCMOTPEHO HOPMAaTUBHbLIMW MPaBOBbLIMM
aKTamu, perynmpyroLwmMMmn 0THOLLEHWS, BO3HUKAIOLLME B CBA3W C NpeLoCTaB/ieHeM MyHULMMNA bHOWA
ycnyru;



2) NpefCcTaB/IeHNs LOKYMEHTOB U MH(opMaLun, B TOM YMCe NOATBEPXAAIOLNX BHECEHME
3adBuTeNleM MnaTtbl 3a MPefoCTaB/IEHMe rOCYAapPCTBEHHbIX U MYHUUMNaIbHBIX YCYr, KOTOpble
Haxo4AaTCa B pacropsHKeHUW agMUHUCTPALUK, TOCYAapCTBEHHbIX OPraHoB, OPraHoOB MECTHOrO
camoynpasneHus u (W) NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam W opraHam MecTHOro
caMoynpas/ieHVst OpraHu3aumin, y4acTBYIOLWMX B MPeAOCTaBlEHNN MYHUUMNAIbHON YCiyru, B
COOTBETCTBUM C HOPMAaTMBHbLIMU MpPaBOBbIMWU akTamu Poccuiicko Pefepaummn, HOpMaTUBHLIMU
npasoBbIMM akTamu ropoga Cesactonons, MyHULMNabHbIMU NPaBOBLIMI aKTaMU, 38 UCKHOUEHUEM
[LOKYMEHTOB, BK/THOUYEHHbIX B OMpefe/ieHHbI YacTblo 6 cTaTbl 7 deaepasibHOro 3akoHa oT 27 ntons
2010 roga Ne210-®3 "O6 opraHusaumm npefocTaBfieHUsi roCYAapCTBEHHBIX WM MyHUUMNASIbHBIX
ycnyr" nepeyeHb JOKYMEHTOB,

3) NpefcTaBfeHNs LOKYMEHTOB W MHQOpMauuu, OTCyTCTBME W (UIM) HeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBa/IMCb MPY MepBOHaYa/IbHOM 0TKa3e B Npreme LOKYMEHTOB, HEOOXOANMbBIX A/1S
npefoCTaBNeHNs MyHULMNIbHOW YCyr, 60 B NpPeAoCTaBleHU MyHULMNAIbLHON YCnyru, 3a
NCK/TOYEHWEM Cly4yaeB, NPeayCMOTPEHHbIX B MyHKTe 4 yacTy 1 ctatbn 7 ®PefepasbHOro 3akoHa ot
27 wona 2010 roga Ne210-d3 "O6 opraHu3auuMm npeaocTaBneHUs roCyAapCTBEHHbIX WU
MYHULMNASIbHBIX YCyr";

4) npefiocTaBfieHNs Ha OYMaXXHOM HOCUTENe AOKYMEHTOB WM MHGOPMauun, 3NeKTPOHHbIE
o6pasbl KOTOpbIX paHee OblN 3aBEPeHbl B COOTBETCTBUMM C MYyHKTOM 7.2 4yactu 1 ctaTbu 16
depepanbHOro 3akoHa ot 27 wmona 2010 roga Ne210-d3 "O6 opraHusaumv npefocTaB/ieHUs
rocyAapCTBEHHbIX U MYHULUMNANLHBIX YCAYr", 3a UCKHOYEHNEM C/ly4YaeB, eci HaHeCceHe 0TMETOK
Ha Takue [OKYMeHTbl /IM60 WX WU3bATUE SABNAETCA HEOOXOAMMbIM YC/IOBMEM MPeAOCTaB/IeHNS
MYHULMN&IbHOW YCNYTU, N UHBIX C/lyYaeB, YCTAHOB/IEHHbIX (hefepasibHbIMU 3aKOHaMW.

MnaBa 12. VicuepnblBalowmin nepeveHb OCHOBaHWIA A1A 0TKasa B NpuemMe JOKYMEHTOB,
HeoOX0ANMbIX AN NPefOCTaB/IEHNA MyHULMNANIbHOM YCyru

34. OCHOBaHUAMU A/151 0TKa3a B MpriemMe [JOKYMEHTOB ABNAKOTCA:

1) 3a9BfieHNe He COOTBETCTBYET (JopMe 3asiB/IEHWNS, YCTAHOB/IEHHOW MPUOXEHVEM K
HacToALWEeMy aAMUHUCTPATUBHOMY PErNaMeHTY;

2) HenpeacTaB/eHVE 3asaBUTENEM UK ero NpeACcTaBUTeNeM LOKYMEHTOB, YKa3aHHbIX B MYHKTe
26, 27 HacTOALEro aAMUHUCTPATUBHOIO pPernameHTa;

3) HECOOTBETCTBME MpPEACTaB/IEHHbIX 3asBUTEIEM WM €ero MpeactaBuTeseM [JOKYMEHTOB
TpeboBaHUAM, YKa3aHHbIM B MyHKTe 31 HACTOALLEro afMUHUCTPATUBHOIO PernaMeHTa;

4) Hmuve B [OKYMEHTax HeLeH3YPHbIX /60 OCKOPOUTENbHLIX BbIPKEHWI, YIPO3 XU3HW,
3[,0POBbI0 I UMYLLLECTBY [O/MKHOCTHBIX /ML, aMUHUCTPALIMK, a TakxKe Y/IEHOB UX CEME.

35. B cfiyyae yCTaHOB/IEHNS OCHOBAaHWI /19 0TKa3a B NMPUHATUMN [LOKYMEHTOB [O/DKHOCTHOE
MU0 aIMUHMCTPaLMK, OTBETCTBEHHOE 3a MPYEM U PerncTpauuio 4OKYMEHTOB, COBEPLUAET AeNCTBMS
Nno yBeAOM/IEHWNIO 3asBUTENS WK ero NpeacTaBuTeNst B MOPALKe, NpesyCMOTPEHHOM MyHKTOM 80
HacTOoALLEro afAMMHNCTPATUBHOIO persiaMeHTa.

36. OTKa3 B npreme OKYMEHTOB He MPenAaTCTBYET NMOBTOPHOMY 06paLLEeHNIO 3adBUTENEN UK
NX NpeAcTaBUTENIEN 3a NPeAOCTaBNEHNEM MYHULMNIbHOW YCIyrn U MOXeT ObiTb 06)XKasoBaH
3afBUTENIEM  WAM  ero  MNpeacTaBUTeNieM B MOPSAKE,  YCTaHOB/IEHHOM  [e/CTBYHOLLMM
3aKOHOaTe/IbCTBOM.

Mnasa 13. VicuepnblBaloLLmin NepeveHb OCHOBAHWIA A1 NPUOCTaHOB/IEHUSA UM OTKasa



B NPeAoCTaBNeHNM MYHULIMNANLHO YCnyru

37. OcHOBaHMA ONs  NPWOCTAHOBMEHUS  MPEAOCTABMEHUS  MyHULIMMANbLHOW  YCayru
3aKOHOAATeNbCTBOM He MpefyCMOTPEHbI.

38. OcHoBaHMeM [ OTKasa B MNPEAOCTaBNEHWM MYHULMMNANbHON YCNyrn SBNSETCS
HECOOTBETCTBUE  3asBUTENs  TPeGOBaHMSAM, MpPeAyCMOTPEHHbIM MYHKTOM 3 HACTOSLLEro
aAMUHICTPATMBHOIO PernameHTa.

"naBa 14. NepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOANUMbIMU N 06513aTe/TbHLIMW A/15
npesocTaB/IeHNA MyHULMNANIbHOW yCnyru

39. Ycnyru, KoTopble SBASOTCS HEOOXOAMMbIMU U 06s13aTeNbHbIMU AN1S NPefOCTaBeHUS
MYHWLMNANIbHOR YCNyrn OTCYTCTBYHOT.

"naBa 15. NopsigoK, pasmep v 0OCHOBaHWSA B3MMaHUSA rocyAapCTBEHHOW MOLUNHBLI U
WHOW NNaTbl, B3MMaemoi 3a npefocTaB/ieHe MyHULMNAIbHOW YCyTu

40. MyHuumnanbHas ycnyra npeaoctaBnsetcs 6e3 B3MaHWS: rocyaapCTBEHHOW MOLLIIMHbI
W MHOWM NNartbl.

41. B cnyyae BHECEHMS W3MEHEHWA B BblaHHbI B pe3y/nbTaTe NpPeAoCcTaBNeHNS
MYHUUMNANbHOW YCNYrM AOKYMEHT, HanpaBfEHHbIA Ha WCMpaB/ieHWe OLIMOOK M OMeyaTok,
JONYLLEHHbIX MO BWHe agMuHUCTpauun, MO®LL, a Takke AO/MKHOCTHbLIX ML, aAMUHUCTPaLUN,
paboTHMKOB M®LL, nnata ¢ 3as9BUTENS HEe B3MAETCS.

["naBa 16. Nopsagok, pasmMep ¥ 0CHOBaHUA B3MMaHWA NnaThbl 3a NpeaocTaBeHme yeayr,
KOTOpble SABMIAKTCA HEOOXOANMBLIMI M 06513aTeNbHbIMUW ANS1 NPeoCcTaBNeHNs
MYHULUMNAAbLHOW yCNyru, BKAOYaa MHPOPMaLMio 0 METOAUKE pacyeTa pasMepa Takomn
nnatbl

42. Mnata 3a YCNyru, KOTOPble SBAAOTCA HEOOXOAMMbIMKM W  06s3aTeNbHbIMU - ANS
npeAocTaBNeHNs MyHULMNANLHOW YCNyrn, OTCYTCTBYET.

CnaBa 17. MaKcUMasibHbIi CPOK OXMAAHMS B 0Yepeamn Npu nogade 3asiBfeHms U nNpu
NosyYeHnn pesynbTaTta NPeaocTaB/eHnsl TaKol yenyru

43. MaKcuma/ibHOe BPEMSA OXKUAaHWA B OYepean npu nogaye 3asaBfeHUSA N JOKYMEHTOB He
[O/MKHO NpeBbIWaTh 15 MUHYT.

44. MakcumasibHOE  BPEMS  OXUAAHWA B odepean MpU  MONYYeHUW  pesynbraTa
MYHULMNaNBLHOW YCNYTW He LO/MKHO NpeBbiwaTh 15 MUHYT.

"naBa 18. CpoK 1 NOPSIAOK PErvcT pauumn 3asiB/IEHUS], B TOM YUC/E B 3/1EKTPOHHOM
¢ropme
45, Peructpaumio 3adBfeHUss W [OKYMEHTOB, MNpPeAOCTaB/NeHHbIX 3adaBUTENEM WU ero
npeacTaBuTeNeM, OCYLLECTB/IAET AO/IHKHOCTHOE NNLO aAMUHUCTPAL MM, OTBETCTBEHHOE 3a NMPUEM U
PErncTpauuio AOKYMEHTOB, B TOM 4MCNEe B 3/IEKTPOHHOM (hOopMe, B >KypHasie perucrpaumm
obpalleHnii 3a NpefoCcTaBNeHVEM MYHULUMNA/ILHOW YCAYyrM MNyTem MPUCBOEHUS YKa3aHHbIM



[LOKYMeHTaM BXOAALLEro HoMepa € yKasaHuem fatbl MosyyeHus.

46. CpoK peructpaunn npeactasfeHHbIX B aAMUHUCTPALUIO 3aAB/IEHUS N JOKYMEHTOB Mpu
HernocpeACTBEHHOM 0bOpalleHNV 3adBUTENA UKW ero NpeacTaBuTeNs B aMUHUCTPALMIO He LO/KEH
npesbiWaTth 15 MUHYT, NpW HanpasneHnV LOKYMEHTOB Yepe3 opraHu3auuy noYToBoW CBA3WN UK B
3NEKTPOHHOIN (hopMe - oAMH pabounidi AeHb CO AHS MONYYEHUS afAMUHUCTPaUMen yKasaHHbIX
[OKYMEHTOB.

47. IHeM perucTpauum LOKYMEHTOB ABMAETCA AeHb WX MOCTYM/IEHNA B a4MUHUCTPaUMIO (40
16.00 yacoB). [Mpu nocTynneHUn OOKYMeHTOB nocne 16.00 yacoB WX permcrpaums npomcxoamT
ClieflyoLLmMM pabounm gHeM.

Mnasa 19. TpeboBaHWNA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBASETCA MyHUUMNa/IbHas

ycnyra

48. BXxog B 34aH1e agMUHUCTPaLmmn 060pyayeTcs MHPOPMaLMOHHOM TabNnYKol (BbIBECKOW),
cofepxkallert MH(HOPMAaLLMIO 0 NOSIHOM HaVMEHOBaHWUW aAMUHUCTPALUMN.

49. AOMUHUCTpaumns obecneynBaeT WMHBasMAAM (BKNKOYasA WHBAMAOB, WCMOMb3YHOLWMX
Kpeca-Ko/sACKM 1 co6aK-npoBOLAHNKOBY):

ACOMPOBOXAEHME WHBA/IMAOB, WMEHOLWMX CTOWKME pPacCTPOMCTBA (DYHKUMM 3PEHUA W
CaMOCTOSATENbHOIO MepeABYKEHMS, 1 OKa3aHWe UM MOMOLLM B 3f4aHUM agMUHUCTpaLmMu;

2) [ONyCK B 34aHWe agMvHUCTpauuyM Co6aku-npoBOAHMKA MPU  HaMYMKA  [JOKYMEHTa,
MOATBEPXKAAIOLLErO ee creynaibHoe 00y4eHve 1 BblfaBaeMoro rno opme 1 B Nopsiake, KOTopble
onpefensaoTcs (hefepaibHbIM OpraHoM UCMONHUTENBHOW BNAaCTW, OCY LLECTBASIOWMM PYHKLUN MO
BbIpaboTKe W peasm3aumm rocyjapcTBeHHON NONTUKN U HOPMATUBHO-NPABOBOMY PerynpoBaHuto
B chepe coumanbHOM 3alUThl HACENEHUS;

3) oKazaHue [O/MKHOCTHLIMW nLamn 1 paboTHUKaMK agMUHUCTPaLM MOMOLLM UHBa/IMAAM
B NPeosoNeHny 6apbepoB, MELLIAOLLMX MOMYYEHUIO UMW YCYT HapaBHe C ApYTruMy MLamu.

B cnyuvasx, ecnm 3gaHne HEBO3MOXKHO MOJIHOCTHIO MPUCNOCOOUTL C YHETOM MOTPeGHOCTEN
WHBASINAOB, afMWHUCTPaLMS [0 €ro PeKOHCTPYKUMM WM KarnuTa/lbHOrO PEMOHTa MNPUHUMAeT
COrnacoBaHHble C OAHMUM W3 OOLLECTBEHHbLIX 00bEAVHEHWI WHBASIMAOB, OCYLLECTBASAIOLIMX CBOK
[eATeNlbHOCTb  Ha  TeppuTopuMM  ropofa VIHKepmaHa BHYTPUTOPOACKON0  MYHULMMATLHOrO
obpas3oBaHus ropoga CesacTonons, Mepbl A1 0O6ecrnevyeHws [OCTyna WHBAIMAOB K MeCTy
npeLoCTaBNeHNA MYyHULMUNANLHOR YCyT.

50. iHthopmaLMoHHble Tabnnykm (BbIBECKM) pa3MeLlatoTcsl psagoM C BXOLOM B 3faHue
aAMUHMCTpauun nnbo Ha ABepy BX0Aa B 3faHue afMUHMCTPaLMM Tak, YTOObl OHM 6blIN XOPOLLO
BUAHbI 3a9BUTENAM U UX NPeACTaBUTENSAM.

51. Mpviem 3asBUTENed WM WX NpeLcTaBuTeneil, [AOKYMEHTOB, HeoOXOAMMbIX /15
npeLoCTaB/eHNs MyHULMNANbHOW YCNYTK, OCYLLECTBNAETCA B KabUHeTax agMUHUCTPaLUN.

52. Bxog B KabWHET aAMWHWUCTpauuMm obopyayetcs WH(OPMALMOHHOW  TabiMukoim
(BbIBECKOI) C YyKasaHMeM HOMepa KabuHeTa, B KOTOPOM OCYLLECTBASETCS MpeAocTaB/ieHne
MYHULMN&IbHONW YCNYTW.

53. Kaxxgoe paboyee MeCTO JOMKHOCTHBIX ML, aMUHUCTPALMN AOMKHO ObITb 060PYL0BaHO
MepCcoHa/IbHbIM KOMIMbIOTEPOM C BO3MOXHOCTHIO [OCTYyNa K Heo6XoAMMbIM MHMDOPMALMOHHLIM
6a3aM [aHHbIX, NeyaTatownM 1N CKaHUPYHOLLMM YCTPOCTBaM.

54. MecTa OXugaHus [OMKHbI COOTBETCTBOBATb KOM(OPTHBLIM YCMOBUAM A1 3asBUTENEN
NN NX NpeLcTaBuUTeNed 1 ONTUMaTbHbIM YCTOBUSAM PaboTbl AOMKHOCTHBIX L, aAMUHUCTPALMN.

55. Mecta 0XufaHus B O4yepegn Ha npuemM, nogadvy AOKYMEHTOB, He0OXOAMMbIX A1
NnpeLoCTaBNeHNs MYHULMNA/ILHOW YCNyru, 060pyayrTCA CTY/MbSMW, KPeceNbHbIMU CeKLMAMM,



CKaMbAMM.

56. MecTa Ans 3anofiHeHUs AOKYMEHTOB 0060pYyAyHTCS WMH(OPMaLMOHHBbIMU CTEHAAMU,
CTYNbAMW 1 CTONIAMM A1 BO3MOXHOCTU OhOpM/IEHNS LOKYMEHTOB.

57. VIH(hropMaLMOHHbIe CTEH/bI pa3MeLLaoTCcs Ha BUAHOM, JOCTYNHOM A5 3asiBUTENEN UK
UX nNpeacTaBUTENeil MecTe M Npu3BaHbl 00eCcneunTb 3asiBUTENs WAW ero  npeactaBUTens
ncuepnbiBaroLLein nHpopMauueir. CTeHabl AOMKHbI ObITb OHOPMEHbI B €MHOM CTWe, Haamnmncu
cieNnaHbl YepPHbIM LLIPUGTOM Ha 6enom toHe. OhopmneHne BU3YyanbHOM, TEKCTOBOW MHGopMaLun o
nopsiake NPeAoCTaBMEHMS MYHULUMMANbHOW YCNYrM A0/MKHO COOTBETCTBOBATb ONTUMa/IbHOMY
3pUTENBHOMY BOCMPUATUIO 3TOW MHGOPMaLLMKN 3aBUTENSAMI U UX NPEeACTaBUTENSMMN.

MnaBa 20. MNMoKa3zaTenn AOCTYMHOCTU U KayecTBa MyHULMNA/IbHOW YCyrn, B TOM
yncne KoIMYeCTBO B3aUMOENCTBUI 3aBUTENSA C JO/MKHOCTHLIMW NTMUAMK NpK
npefoCcTaBeHNN MyHULUNANBHOM YCYT U UX NPOAOIKUTENTIbHOCTb, BO3MOXKHOCTb
nosy4YeHNst MHopMaLMK 0 Xoae NPeAOCTaBNEHNS MyHULMNA/IbHOM YCyru, B TOM: YMC/e C
1Cnosib3oBaHeM MHHOPMaLMOHHO-KOMMYHUKALUMOHHbIX TEXHOIOMNIA, BO3MOXKHOCTb /160
HEBO3MOXHOCTb MOJTyYeHUss My HALUMNaIbHOM ycnyrn B ML, (B TOM uncne B MOHOM
06beme), MOCPEACTBOM KOMIJIEKCHOMO 3anpoca

58. OCHOBHbIMX MOKa3aTensaMn [JOCTYMHOCTM W KayecTBa MyHUUMNANbHOW  YCAyru
ABNAKOTCS:

1) cobnogeHne TpeboBaHWIA K MeCTaM MNpPefoCTaBNeHUs MYHULMNAZIbHOW YCNyru, WX
TPaHCMNOPTHO: AOCTYMHOCTY;

2) BO3MOXXHOCTb  NpeACTaBNeHust  3adBNeHUs W [OKYMEHTOB, HEeoO6XoAuMbIX — [ANs
npeLoCTaBNeHNA MyHULMNANBLHOW ycnyru, Yyepes MdL;

3) cpefHee Bpems 0XXMAaHMA B O4epeamn npv nogade AOKYMEHTOB;

4) KONMYecTBO 06paLleHnii 06 06)KanoBaHUM PeLLUEHNn 1 AelcTBUiA  (6e3nencTBumS)
afMUHMCTPaLMK, a TaKXKe JOMKHOCTHbIX NNL, aAMUHUCTPaLIMN;

5) KO/IMYECTBO B3aMMOAEVCTBUIA 3asBUTENA WAN ero NpeAcTaBUTeNs C LO/MKHOCTHLIMM
NMLAMU, UX NMPOAOIKUTENbHOCT;

6) BO3MOXHOCTb MO/TyYeHUs MH(OPMaLMK 0 Xo4e NpeAocTaBNeHnst MyHULMNAbHOR YCyT .

59. B3ammopgeinctemne 3asBUTENs WAM ero MNpeacTaBuTens € AO/DKHOCTHLIMKU - IULaMK
afMVHUCTPaLUUM OCYLLECTBASETCA MPWU IMYHOM NpUeMe rpaxgaH B COOTBETCTBMM C FpadiuKom
npviema rpaxxgaH B agMUHUCTPaLMMN.

60. B3aumogencTere 3asBUTENS WM ero NpefcTaBuTens ¢ AO/MKHOCTHbIMU - NnLamu
aAMUHUCTPALMN OCYLLECTBASETCA NPU NMYHOM 06paLLEeHUN 3as3BUTENS: UK ero NpeAcTaBUTeNs:

1) ans nofayn AOKYMEHTOB, HEOOXOAUMBIX /19 NPefoCTaB/IeHNS MYyHULMNAIbHON YCNyru;

2) AN nony4veHns pesynbtaTta NPefoCcTaBeHNs MyHULMNAIbHOR YCyTu.

61. MpoaoMKNTENbHOCTL  B3aMMOAENCTBMSA  3asBMTENs WAW  ero  MpeacTaBuTens ¢
[AOMKHOCTHLIMU NILAMU afMUHUCTPaLUI NPU NPeAoCTaBeHN MYHULUNATILHOW YCNYTU He A0/HKHA
npesbiwatb 10 MUHYT MO KaXAOMY M3 YKa3aHHbIX B NMyHKTe 60 HAcTOALLEro agMUHUCTPATUBHOIO
pernameHTa B10B B3aUMOAENCTBUS.

62. KonnyecTBo B3aMMOAENCTBUIA 3asBUTENS WM €ro NpefcTaBuTens: € AO/HKHOCTHLIMU
AMLamMy aMUHUCTPaUMM Npu NpPeaocTaBneHn MyHULMNIbHOW YCNyrn He [O/MKHO MpeBbIllaTbh
ABYX pas.

63. 3asBuTeN0 06ecneynBaeTCa BO3MOXHOCTb MNOJayM 3anpoca O MpeaocTaBneHNM
MYHULUMNANBbHOM  YCAYTM W MONAYYeHWUst pesynbTaTa MyHUUMMANbHOM YCAYyrn MOCPEeACTBOM



NCMO/Mb30BaHNA 3NEKTPOHHOW NOYTbI agMUHUCTpauun, Moptana, MOLL.

3afBuTENlb U €ro npeacTaBUTeNb MMEKT BO3MOXHOCTb MOyYUTb MH(OPMaLMIO O XOfe
npeLoCTaBNeHNA MYyHULUMNA/ILHOW YCNYr B aAMUHUCTPaLMKW B MOPALKE, YCTaHOB/IEHHOM MyHKTaMm
7-15 HacToALLEero agMMHUCTPATUBHOIO periameHTa.

naBa 21. VIHble TpeboBaHWSA, B TOM YMC/IE YYUTbIBAKOLLNE 0OCOOEHHOCTHU
npegocTaB/ieHNa MyHULMNaNbHOM ycnyrn B M®LL 1 1o aKCTeppuToprasibHOMY MpUHLMNY,
0CO06EeHHOCTM NpeAoCcTaBIeHNA MyHUUMNAIBHOW YCNYTrn B 3/IEKTPOHHON (hopMme

64. MyHMUMNasbHas ycnyra no 3KCTeppuTopUanbHOMY NPUHLAMY He NpeaoCTaB/AeTCs.

65. OpraHusaunsa npegocTaBneHnst MyHULMNAIbHOR YCNYTn OCYLLECTBASETCA MO NPUHLMNY
"0fJHOro OKHa" Ha 6a3e M®L| npn nMpHOM obpaLleHnN 3asBUTENS UK ero NPeAcTaBUTeNS.

Mpy nNpefocTaBneHMM MyHULMNAIBLHON YCNYrn YHUBeEpCaibHbIMK crieupanmctamm ML,
OCYLLECTBIAOTCA Crefytowme agMUHUCTPATMBHbIE AENCTBUSA B paMKax OKasaHWsi MyHULMNaIbHOM
ycnyru:

1) nH(hopMUMpOBaHUe 3asBUTENEN WM KX MNPeACcTaBUTENen O Mopsiake npeaocTaBneHNs
MYHULUMNANbHON yCNyrn, B TOM YMC/e NOCPEACTBOM KOMIMIEKCHOMO 3arnpoca, O XOA€e BbIMOMHEHNS
3anpoca 0 nNpegocTaBieHN MyHULMNbHOW YCYr, KOMMEKCHbIX 3arpocoB, Mo MHbIM BOMpPOCcam,
CBA3aHHbIM C NpeAocTaBNeHNeM MYHULMNAIbHON YCYTI, & TakKe KOHCY/IbTUPOBaHNEM 3asBUTeNel
NN MX NPeLCTaBUTeNen O NOPSAAKE NPeAoCcTaBieHNs MyHULMNabHOW yenyrn B MdL;

2) Npuem 3a8BNeHNa U JOKYMEHTOB, NPeACTaBEHHbIX 3aABUTENEM UIN ero NpeLCTaBUTENEM,
B TOM YMC/ie KOMM/IEKCHOrO 3anpoca,;

3) 06paboTKa 3asBNEHUS WM MPeACTaB/EHHbIX AOKYMEHTOB, B TOM YMC/E KOMMIEKCHOIO
3anpoca;

4) HanpaB/ieHMe 3asBfIeHMA U [JOKYMEHTOB, MpPeACTaB/ieHHbIX 3afBUTENleM WM  ero
npeLcTaBUTENEM, B alMUHUCTPALMIO;

5) Bbljaya pesynbTara npesocTaBneHns MyHULUMNaIbHOW yenyrn (B TOM YuCie AOKYMEHTOB,
MOJIyYeHHbIX MO pe3ynbTatamM MPefoCTaB/IeHNs BCEX MOCYAAPCTBEHHbIX U (M) MYHULMNAIbHBIX
yCAyr, YKa3aHHbIX B KOMM/IEKCHOM 3arpoce) Unv yBeOM/eHNs 06 0TKase B NPUHATUN 3asiBNEHNS K
PacCMOTPEHUIO.

66. JocTyn K MHopMaumm 0 CpoKax 1 Nnopsigke NpeasocTaBneHns MyHULMNAIbHOR YCnyru,
pa3MeLLEeHHON: Ha [NopTase, OCyLLECTBISETCS 6e3 BbINOHEHWNSA 3aABUTENEM WU/ €r0 MpeaCcTaBUTeNeMm:
KaKnX-1m6o TpeboBaHWii, B TOM Ynce 6e3 UCNonb30BaHMs NPOrpaMMHOro 06ecrneyeHunst, yctaHoBKa
KOTOPOro Ha TeXHUYecKume CpeacTB™ 3afBMTENs WM ero npefcTaBUTens TpebyeT 3akntoueHus
JMLIEH3VOHHOTO WM MHOTO COrfalleHnss ¢ npasoo6siagareneM nporpaMMHOro obecreyeHus,
npeaycMaTprBatoLLEro B3UMaHMe NaaTbl, PeErMcTpauuio UM aBTopmsaunio Uan NpefocTaBieHne M
MepCOHasIbHbIX AaHHbIX.

67. MpegocTaBneHe MyHULMNANLHOR YCNYTX C UCNOMb30BaHMEM [OPTrLLUa OCYLLECTBNSETCA
B OTHOLLUEHWUW 3aBUTENEN, NPOLIEALLNX NPoLeLypYy perucTpaumm n aBTopusaumm.

68. Mogaya 3asBMTENEM 3asBNEHUS B 3MEKTPOHHOM hopMe: nocpeacTtsoM [lopTana
ocyulecTensieTcs B Buae aiinos B opmate XML, co34aHHbIX C MCNonb3oBaHEM XML-cxeMm n
o6ecneunBatoLLMX CUUTbIBAHME U KOHTPO/b NPEACTaBNEHHbIX AaHHbIX:.

Mogaya 3adBuUTENnem 3adBfeHUMss B  (JOpMe 3MIEKTPOHHOrO [JOKYMeHTa MOCpPeACTBOM:
3N1EKTPOHHOM NOYTbI OCYLLECTBAAETCS B BUAe (ainnos B hopmate doc, doex, oclt, txt, xls, xlsx, ods,
rtf.

ANEKTPOHHbIE JOKYMEHTbI (3/1IEKTPOHHbIE 06pasbl JOKYMEHTOB), NpUiaraemble K 3aiB/IEHNIO.



B TOM YMC/e AOBEPEHHOCTU, HanpaBnatoTCs B BUAe haiinos B hopmatax PDF, TIF.

69. MNpwn obpalleHnn 3a NPeAoCTaBNEHNEM MYHUUMNANLHON YCNYrv B 3/1EKTPOHHOW thopme
3a4BUTENlb UIN ero NpeacTaBuTeSlb UCMOMb3YET YCUNEHHYIO KBA/IM(ULMPOBAHHYIO 3/1IEKTPOHHYHO
noanucb. 3asBfeHne W [JOKYMEHTbl, MNOAaBaemMble 3asBUTE/IEM B 3/IEKTPOHHOW (opme C
ncnonb3oBaHvem Moptana, MOryT BbITb MNOANMCAHbI MPOCTOM 31EKTPOHHON NOANUCHHO.

YcuneHHas  KBa/IM(IMUMPOBaHHAsA 3M1eKTPOHHas MOAMNWUCb  A0/DKHA  COOTBETCTBOBATH
CleflytoLmm TpeboBaHUAM:

1) KB M(DMUMPOBAHHBIN CEPTU(MKAT K/OYa MPOBEPKM 3MIEKTPOHHOM nognucun (panee -
KBAM(PMLMPOBAHHBIA  CepTU(MKAT) CcOo34aH W BblfaH aKKPeAUTOBaHHbIM  YAOCTOBEPSIOLLMM
LIEHTPOM, aKkKpeauTaLms KOTOPOro AeincTBMTebHA Ha [ieHb Bblaun YKa3aHHOro CepTumKara,;

2) KBaIM(ULMPOBaHHbIA CepTUMKAT AENCTBUTENEH Ha MOMEHT MOANucaHWsa 3anpoca W
npunaraeMbiXx K HeMmy [AOKYMEHTOB (MpVM HaMuuyM [OCTOBEPHOM WH(OpMaUMM O MOMEHTE
noanucaHns 3asiBNeHus W MnpunaraeMblX K Hemy [OKYMEHTOB) WM Ha [JeHb MPOBEPKM
[eCTBUTE/IbHOCTY YKa3aHHOr0 CepTUguKara, ecim MOMEHT NOAMMCaHNSA 3anpoca 1 npuiaraeMbiX K
HeMy [OKYMEHTOB He OnpejesieH;

3) UMeeTCA  MONOXKWUTENIbHLIA  pe3ynbTaT  MPOBEPKU  MPUHALJIEXXHOCTN  BRafesbLy
KBaNM(ULUMPOBAHHOIO CepTUMKaTa YCUNEHHON KBaNM(ULMPOBAHHOW 3N1EKTPOHHOM Noanucy, ¢
MOMOLLbI0 KOTOPOIM MoAnucaH 3anpoc W npunaraeMble K HeMy [OKYMEHTbI;, W MOATBEPXKAEHO
OTCYTCTBUE M3MEHEHWI, BHECEHHbIX B YKazaHHble [OKYMEHTbI nocsie ux nognucaHus. Ipu atom
NpPOBepKa OCYLLECTB/IAETCA C WCMOMb30BaHWEM CPEACTB 3MEKTPOHHOW MOAMMUCK, MNOMYYMBLUNX
NOATBEPXKAEHNE COOTBETCTBUA TPebGOBaHMSAM, YCTaHOB/EHHbIM B COOTBETCTBUM C PefepasibHbIM
3aKoHOM OT 6 anpens 2011 roga Ne 63-®3 "O6 3MeKTPOHHOW noAnucK”, U C UCMONb30BaHUEM
KBaMMULMPOBAHHOIO CcepTUMKaTa nuua, MOANMCABLUEro 3arnpoc W npunaraemble K Hemy
[OKYMEHTB!.

70. Mpwn HanpaBneHWW 3asBfieHUsS U NpUnaraeMbiX K HeMy [OKYMEHTOB B 3/1EKTPOHHOM
(hopme npeacTaBUTENIEM 3asBUTENS, [OEACTBYHOLIMM Ha OCHOBaHWM [0BEPEHHOCTW, BblAaHHOM
HOPUANYECKUM NIMLOM, YAOCTOBEPSETCH YCUIEHHOW KBA/IM(IULMPOBAHHOW 3M1EKTPOHHOW NOANUCHI0
NMPaBOMOYHOI0 JO/MKHOCTHOIO NMLa KOPUAMYECKOr0 MLa, a JOBEPEHHOCTb, BblfaHHAA (PU3NYECKUM
NALOM, - YCUNEHHOW KBIM(MLMPOBAHHON 3/1EKTPOHHOM NOAMMUCHI0 HOTapuyca,

PA3AE/ I1l. COCTAB, NOCNEAOBATE/IbBHOCTb 1 CPOKW BbINOJ/TIHEHNA
AODMUNHNCTPATUBHBIX NMPOLIEAYP, TPEBOBAHNA K NMOPAAKY UX
BbINOJ/IHEHNA, B TOM WNCNE OCOBEHHOCTW BbINMOJ/IHEHNA
AIMVHUCTPATUBHbIX MPOLIEAYP B 3/IEKTPOHHOW ®OPME, A TAKXKE
OCOBEHHOCTW BbINONHEHUA AAMUHUCTPATVBHbIX NMPOLEAYP B M®L|

"naBa 22. CocTaB 1 nocsefoBaTe/ibHOCTb aAMUHUCTPATUBHbLIX NpoLeayp

71. MpefocTaBneHNne  MyHUUMMNAZIbBHOW  YCIyrn  BKAKOYaeT B ceba  crepytowime
aMVHUCTPATMBHbIE NMPOLEeAYpPbI:

1) npuem, peructpauus 3asaBfieHUs W [OKYMEHTOB, MOANeXalUMX MpeLcTaB/eHuIo
3aABUTeNIEM WU ero npeLcTaBuUTeNeM;

2) NPUHATVE PeLLeHNs O NPUHATUM 3aBIEHNA K PACCMOTPEHUIO WK pelleHns 06 OTKase B
npeLoCTaB/IeHUN MYyHULMNANBHOWR YCNYT;

3) NOAroTOBKA BbIMUCKM M3 NOXO3SNCTBEHHbBIX KHUT;

4) HanpaBneHne  (Bblgaya) 3aABUTEO WM ero  MNPeACTaBUTENHO  BLINMUCKM U3



MOXO3AWCTBEHHBIX KHUT WX YBEAOM/eHMst 06 0TKase B NPefoCTaB/ieHNN MyHULMNASILHOW YCYT W,

72. Mpw npefocTaBneHN MyHULMNbHOW ycnyr ML BbINONHSET crefytoLime AeicTBuA:

1) HpopMMpOBaHME 3asBUTENEd UM MX MPeACTaBUTENEN O Nopsgke MpefocTaB/eHUs
MyHULMNabHOW yenyrn M®L, o xofe BbINOSHEHWS 3anpoca 0 NpefoCTaB/IeHNA MyHULMNIbHOM
yCnyru, no MHbIM BOMPOCaM, CBSI3aHHbIM C MPeOCTaBNeHNEM MYHULUMNAIbHON YCyru, a Takke
KOHCY/bTUPOBaHWE  3asBUTENed WM UX  NpefcTaBuTeneldl 0  MOpsAKe  NpefoCTaBNeHus
MyHUUMNansHoW yenyrn 8 ML,

2) Npuem 3anpoca 1 JOKYMEHTOB NpPeAcTaB/eHHbIX 3ad9BUTENIeEM WUV ero NpeacTaBuTeNeM, B
TOM YWC/Ee KOMMNJIEKCHOTO 3arpoca;

3) 06paboTKa 3anpoca 1 NpeAcTaBNeHHbIX JOKYMEHTOB, B TOM YMC/Ie KOMM/IEKCHOIO 3anpoca;

4) HanpaB/fieHMe 3anpoca W [OKYMEHTOB, MpPefCTaBfIeHHbIX 3asABUTE/IEM WM €ro
npeacTaBuTeneM, B aflMUHUCTPALNIO;

5) Bblaya pesynbTara npefocTaBNeHns MyHULMNabHOW yenyrn (B TOM YKUC/e LJOKYMEHTOB,
MOJyYeHHbIX MO pe3ynbTatamM MpefoCTaB/eHnUs BCEX rOCYAapCTBEHHbIX U (M) MYHULMNAbHBIX
YCNyr, YKa3aHHbIX B KOMM/IEKCHOM 3anpoce), yBeAOM/IEHNA 06 OTKase B nprieMe LOKYMEHTOB Wn
yBeAoM/IeHNA 06 O0TKase B MPeAocTaBNeHMn MyHULUNAIbHOW YCAYT .

"naBa 23. MNpveM, perncTpauus 3asiB/ieHNs1 U IOKYMEHTOB, NPeACTaBeHHbIX
3asBUTE/IEM WM €ro NpeAcTaBUTENEM

73. OcHOBaHMeEM AN Hauarma!) OCYLLECTBNEHUA afMWHUCTPATUBHON Mpouenypbl ABNSETCS
NnocTynneHve B aAMUHUCTPALMIO OT 3aBUTENS UV ero NPeACcTaBUTeNA 3asB/1IEHUS C MPUNOXKEHHBIMU
[LOKYMEHTaMW OAHWM M3 Croco0O0B, JyKa3aHHbIX B MYHKTE 28 HaCTOAWEro aAgMWUHUCTPATUBHOIO
pernameHTa.

74. Tlpvem 3asB/IEHNSA U JOKYMEHTOB OT 3adBUTENA UMW ero NPeacTaBUTeNA OCYLLECTBNAETCS
B aAMMHUCTPaLMM NO NpeLBapuUTeNbHOM 3anmncu, Kotopas Npon3BoAnUTCA No TeneoHy, yKasaHHOMY
Ha o(MUMa/IbHOM CcaiTe agMUHUCTPauUMK, MO0 MpU NMYHOM O6paLLeHUN 3asBUTENS WU ero
npeacTaBUTENs B a4MUHUCTPALMIO.

75. MocTynuBLee B afMUHUCTPALMIO 3asB/IEHWE N OKYMEHTbI, B TOM YIC/IE B 3/1EKTPOHHOM
(hopmMe, PerucTpupyeTcs [LO/MKHOCTHbIM /ILOM aAMUHUCTPAL MKW, OTBETCTBEHHbIM 3a. MPUEM U
PerncTpauymio  [OKYMEHTOB, B )KypHasle peructpauuy obpalleHnid 3a npefocTaBNeHUeM
MYHULMMaNbHION YCIyTW.

Cpok peructpaumMv npeacTaB/ieHHbIX B aAMWHUCTPAUUIO 3adBfIEHNA N LOKYMEHTOB Mpu
HernocpeACTBEHHOM 00paLleHUV 3adBUTeNA NN ero NpeacTaBuTeNs B afMUHUCTPALNIO B AO/DKEH
npesbilWath 15 MUHYT, NpY HanpasfeHN LOKYMEHTOB Yepe3 OpraHm3alum noyYToBOWN CBA3N UK B
3NEKTPOHHON (hopme - oAMH pabounidi AeHb CO [AHS MOMAYyYeHUs aAMUHUCTpauMen yKasaHHbIX
[OKYMEHTOB.

76. [JOMKHOCTHOE /MU0  aAMUHWUCTPaUMW, OTBETCTBEHHOE 3a MpUEM W PerncTpauuio
[LOKYMEHTOB, MPOCMAaTPUBAET MOCTYNMBLUME [OKYMEHTbl, MPOBEPAET WX LEMNOCTHOCTL W
KOMMNEKTHOCTb, YCTaHaB/IMBAET Ha/IMUMe UKW OTCYTCTBUE OCHOBaHWIA, NPeLyCMOTPEHHbIX MYHKTOM
34 HacToAWero agMMHUCTPATUBHOIO perjaMeHTa, He MO3AHee ABYX paboumx [Heid cO AHSA
nosly4yeHns 3asBfeHNa N OKYMEHTOB.

77. B cnydae MoOCTYMeHUs 3asBNeHUs, MOAMMUCAHHOIO YCWIEHHON KBaMMUUMPOBaHHOM
3NIEKTPOHHON MOANMCBLIO, AO/MKHOCTHLIM /IMLOM aAMUHUCTPALMK, OTB)ETCTBEHHLIM 3a NPUEM U
perncTpauuio AOKYMEHTOB, B XOAe MPOBEPKM, MPefyCMOTPEHHON MYHKTOM 76 HacToAWero
aAMUHUCTPATMBHOIO  perfiameHTa, MPOBOAUTCA  MpPOBEPKa  AeWCTBUTENIbHOCTU  YCUJIEHHOM



KBaIM(PMLMPOBAHHON 3M1EKTPOHHOW MOAMMUCK, C UCNOMb30BaHWEM KOTOPOW MOAMMCaH 3anpoc, Ha
cobnofeHne TpebOoBaHWIA, NPeLyCMOTPEHHbIX MYHKTOM 69 HacToALEero agMUHUCTPATUBHOIO
pernameHTa.

78. lMpoBepka  YCUNEHHOW  KBa/IM(IMUMPOBAHHON  3MIEKTPOHHOW  MOANUCKM  MOXKET
OCYLLECTBIATLCS JO/MKHOCTHBIM INLOM aAMUHUCTPaLUN, OTBETCTBEHHbIM 3a MPUEM W PEFUCTPaLMIO
[NOKYMEHTOB, CAMOCTOATE/IbHO C UCMO/b30BaHWEM MMEIOLLMXCA CPEACTB 3N1EKTPOHHON Noagnmcy nm
CpeacTB MHMOPMAaLMOHHOW CUCTEMbI FO/IOBHOIO YAOCTOBEPAIOLLErO LIEHTPa, KOTopas BXOAUT B
COCTaB MH(PaCTPYKTYpbl, 06ecneynBaroLLlen NHHOPMaLMOHHO-TEXHOOMMYECKOe B3aMOJENCTBIE
[ENCTBYIOLN)!: MH(OPMALMOHHBIX CUCTEM, UCMO/b3YEMbIX A5 NPeAoCTaBNeHNS rOCyAapPCTBEHHbIX
YCNYT N MyHULMNANbHBIX YCNYT B 3/1EKTPOHHOW (hopme.

MpoBepka [AeNCTBUTENbHOCTU YCWNEHHOW KBaSIM(IULMPOBAHHOW 3/1EKTPOHHOM MOAMUCK
TaKKe MOXET OCYLUEeCTBNATLCA C  MCMOMb30BaHMEM CPEACTB  MH(OPMALUMOHHON  CUCTEMbI
aKKpeAUTOBaHHOIO Y/J0CTOBEPSIOLLErO LiEHTpa.

79. B cnyyae BbISIBNEHUS B MPeACcTaB/eHHbIX JOKYMEHTaxX XOT 6bl OAHOr0 13 OCHOBaHWM,
NpPeLyCMOTPEHHbIX MYHKTOM 34 HaCTOAWEro agMUHUCTPATUBHOMO pPerfiameHTa, A0/HKHOCTHOE L0
afAMUHUCTpaUUK, OTBETCTBEHHOE 3a MpWeM W PerncTpaumio AOKYMEHTOB, He MO3JHee CPOoKa,
NpeLyCMOTPEHHOK MYHKTOM 76 HACTOALWLEro agMMHUCTPATUBHOIO pernameHTa, MNpUHUMaeT
pelleHne 06 OTKase B Npueme AOKYMEHTOB W MOAroTaB/IMBAET YBeAOM/IEHNE 00 OTKase B Mpueme
[NOKYMEHTOB € YKa3aHVWeM OCHOBaHWIN OTKasa B MNpueMe [JOKYMEHTOB M 006ecreyvBaeT ero
nognucaHve rnaBoil agMUHUCTPaLUN.

80. B cnyyae oOTkasa B Mnpueme [LOKYMEHTOB, MOAAHHbLIX MyTeM JIMYHOrO O6paLLeHus,
[AO/MKHOCTHOE NNLO afMUHUCTPaUMKU, OTBETCTBEHHOE 3a NPUEM W PerucTpauuio [AOKYMEHTOB, B
TeyeHne Tpex paboumx AHeR Co AHS MONyYeHUs 3asB/IEHNS U JOKYMEHTOB Hamnpas/sieT 3asaBUTENO
WK ero NpescTaBUTeNtO YBeAOM/IEHNE 06 0TKase B Npueme AOKYMEHTOB MOYTOBLIM OTMNpaBieHNeM
no MOYTOBOMY afpecy, YKasaHHOMY B 3asB/feHWW, NM60 MO 06palleHVO 3asBUTENS WU ero
npeLCcTaBMTENsA BPYYaeT ero IMYHO.

B cnyuyae oTkasa B npvieme JOKYMEHTOB, MOAAHHbIX Yepe3 opraHv3aumm Mo4YTOBON CBA3M,
[AOMKHOCTHOE /ML aAMUHUCTPaumnl, OTBETCTBEHHOE 3a MPUEM W PEruCTPpaLmio» AOKYMEHTOB, He
no3fHee Tpex pabounx AHer CO AHSA NOMy4YeHUs 3asBNeHUs U AOKYMEHTOB HanpasseT 3asBUTESO
WK ero NpescTaBUTENHO NOYTOBLIM OTMNPaB/eHVEM yBeOM/IeHNe 06 O0TKase B Npueme [JOKYMEHTOB
MO MOYTOBOMY afipecy, yKasaHHOMY B 3asiB/IEHUN.

B cnydyae oTKasa B npuveme [OKYMEHTOB, NMOAaHHbLIX Yepe3 NNYHbIA KabuHeT Ha MopTase,
[AO/MKHOCTHOE /L0 aAMUHMCTPaUMK!, OTBETCTBEHHOE 3a MPUEM W PerucTpauuio AOKYMEHTOB, He
no3sgHee Tpex paboumx AHer co AHSA [nonyyeHus 3asBNeHUs U OKYMEHTOB Hanpas/seT 3aaBUTENHO
WA ero NpeacTaBUTeNto yBeAoOM/IeHWe 06 OTKase B npuvemMe [OKYMEHTOB B /iMUHbI KabWHET Ha
MopTane.

B cnyyae oTkasa B npvemMe AOKYMEHTOB, NMOAAHHbIX MyTEM Hanpas/ieHUs Ha OuLNaIbHbIN
afpec 3NeKTPOHHOM MoYTbl aAMUHUCTPaLUN, LOMKHOCTHOE NNLO0 aAMUHUCTPALMK, OTBETCTBEHHOE
3a NpueM W perucTpaumio JOKYMEHTOB, He Mo3fgHee Tpex paboumx [AHei co AHA MOoSyyYeHus
3asB/IEHNSA W [JOKYMEHTOB HarpaBiseT yBefoM/eHVe 06 OTKa3e B Mnpuveme JOKYMEHTOB MO ajpecy
3N1EKTPOHHOM MOYTbI, YKa3aHHOMY B 3as1B/IEHNM.

B cnyyae oTkasa B npueme [AOKYMEHTOB, MoAaHHbIX 4epe3 M®PL|, A0/MHKHOCTHOE MU0
aAMUHUCTPaLUK, OTBETCTBEHHOE 3a NPWEM N PErnmcTpauuio JOKYMEHTOB, He MO34Hee Tpex paboumx
[HEN CO fHA NOMyYeHns 3as8BNEHNA 1 JOKYMEHTOB HanpasnseT (BblgaeT) B MPL, yBegomneHve 06
0TKase B npueme AOKYMeHTOB. He nosfHee paboyero AHs, Crefytowero 3a AHem MoCTynieHns
yKa3aHHOro ysefioMneHusi, M®LL HanpasnseT (Bbl4aeT) 3asBUTENO WM ero npeacTaBUTeNto



yBeloM/ieHVe 06 0TKase B NpYeMe JOKYMEHTOB.

81. Mpn oTCYTCTBUM B NPELCTaBNEHHbIX 3adBUTENEM UM ero NpeLCcTaBUTeNeM LOKYMEHTax
OCHOBaHWiA, MpPefyCMOTPEHHbIX MYHKTOM 34 HaCTOSLEro agMUHUCTPATUBHOIO pPernaMeHTa,
[IO/MKHOCTHOE NIMLUO agMUHUCTPaLUMK, OTBETCTBEHHOE 3a MPUEM W PerucTpauuio JOKYMEHTOB, He
no3fgHee CPoKa, MPefyCMOTPEHHOr0 MYHKTOM 76 HACTOAWEro agMUHUCTPATUBHOIO perfiameHTa,
nepeaaeT NpeacTaB/ieHHble 3asdBUTENIEM UM ero NpeacTaBuTeneM LOKYMEHTbI O/HKHOCTHOMY LY
aflMUHUCTPaLUK, OTBETCTBEHHOMY 3a NPeAoCTaBNEHNE MYyHULMMANILHON YCNyT .

82. Pe3ynbTaTtoM afIMUHUCTPATMBHOM Npoueaypbl SBASETCA MNPUEM MpeAcTaBNeHHbIX
3a8BUTENIEM WIN ero npeacTtaBuTeneM [AOKYMEHTOB W WX nepefada [LO/MKHOCTHOMY finLy,
OTBETCTBEHHOMY 3a NpPeAOCTaB/ieHNe MyHULMNANLHOW YCyri, MB0 HanpaBieHne 3asBUTENO U
ero npefcTaBMTeNtO yBeOM/IeHNs 06 O0TKa3e B NpuemMe [OKYMEHTOB.

83. Cnocobom  (ukcaumm  pesy/nbTaTa  afMWHUCTPATMBHON  Mpoueaypbl  ABNSeTCA
perucTpayms AO/MHKHOCTHLIM NIMLOM afMUHUCTPaLMA, OTBETCTBEHHbLIM 3a MPUEM W PerncTpauuto
[NOKYMEHTOB, (hakTa rnepefayv npeactasieHHbIX 4OKYMEHTOB O/IHKHOCTHOMY LY aAMUHUCTPaLUK,
OTBETCTBEHHOMY 3a MPeAoCTaBMeHNIn MyHULMNIbHOW YCNyrn, M60 yBefOMIeHMs 06 OTKase B
npvieme NpeAcTaB/eHHbIX LOKYMEHTOB B XypHasle perucrpaumm obpalleHnii 3a npefocTaBneHeM:
MYHULMNANIbHON YCNyT .

"naBa 24. MpUHATNE PeLLIEHUS 0 MPUHATUN 3asiB/IEHUS] K PACCMOTPEHMIO UM PELLIEHUS]
06 0TKase B NPeAOCTaB/IEHUN MyHULIMNANBLHOR YCnyru

84. OcHOBaHMEM QAN Hayana afMUHUCTPATVMBHOM MpOLEAypbl SBMSETCS MOMyYeHue
AO/MKHOCTHBIM JINLIOM  afAMUHUCTPALMKX, OTBETCTBEHHLIM 3a MNPEAOCTaB/IEHNE MyHULMNAbHOM
YCNYTW, 3aBNEHNS U NPeACTaBNEHHbIX 3asiBUTENEM UK ero NpPeAcTaBUTENEM [OKYMEHTOB.

85. IOMKHOCTHOE  NWLO  aAMUHUCTPpaUMK,  OTBETCTBEHHOE 33  MpeAocTaB/ieHue
MYHULMNANbHOW ycnyri, B TedeHne 1 (0AHOro) paboyero AHS CO AHS PerucTpauumn 3asBreHus
OCYLLECTBNSET MPOBEPKY 3asBNEHWS1 U MpPeACTaBNEHHbIX 3asBUTENEM VAU ero NpeacTaBUTENEM:
NOKYMEHTOB HAa Ha/MuMe OCHOBaHWiA, YCTAHOBNEHHbIX B MyHKTe 38  HAaCTOSLIEro
aAMUHUCTPATUBHOIO pernameHTa.

86. B cnyuae yCTaHOB/EHMS B X0/i€ NPOBEPKM, NPeAYCMOTPEHHOI NMYHKTOM 85 HACTOSILLEr0
aAMUHUCTPATUBHOTO  PErflaMeHTa, HanuumMsi OCHOBaHMS [N OTKasa B  NPeAOCTaBeHWM
MYHULMNANbHOM YCNyry, YKa3aHHOTo B MyHKTe 38 HACTOSLLEro afAMUHUCTPATUBHOIO PEerfiaMeHTa,
[O/MKHOCTHOE NIMLO afMUHUCTPALMK, OTBETCTBEHHOE 3a NPEAOCTaBNEHNE MYHULMNANBHON ycayri,
MPUHUMAET peLLeHne 06 0TKa3e B NMPeAoCTaBNeHUM MYHULMNAbHON 3aCyri, MOC/E Yero B TeUeHne
1 (ogHoro) pa6bouero AHs NOAroTaBNMBAET NMUCbMEHHOE YBEAOM/IEHNE 06 0TKase B NPeAoCTaBeHUM
MYHULMNANbHOM YCNYrn ¢ yKa3aHMeM NPUUMH 0TKasa M 06ecrneunBaeT ero NoAnucaHne rnaBoii
aAMUHMCTPALMN.

B cnyyae ycTaHOB/MEHMSt B X0fle NMPOBEPKU, MPeAyCMOTPEHHON MyHKTOM 85 HACTOSLLEro
aAMUHUCTPATMBHOIO pEerflaMeHTa, OTCYTCTBWUS OCHOBaHWS [ OTKasa B NPeAOCTaBMeHWM
MYHULMNANbHOM YCNYri, YKa3aHHOTO B MyHKTe 38 HACTOSLLEro aAMUHMUCTPATUBHOIO PErnaMeHTa,
[OMKHOCTHOE: NIMLO afIMUHMCTPALMN, OTBETCTBEHHOE 3a NMPEAOCTaBNEHNE MYHULMNANIBHON yCayri,
MPUHUMAET PeLLeHne 0 NPUHATAMN 3asBNEHNS K PACCMOTPEHMIO, O YeM [IeNaeT 3anich Ha 3asBNeHNN
11 B XypHasne pernctpauuy 06paLleHnii 3a NpeAocTaBneHeM MyHULNaAbHON 3acyru

87. Pe3ynbTaTOM afIMMHUCTPATVBHON NPoLIeAyPbl ABNSETCS PELLEHNE O NPUHATUN 3asB/IEHNS
K PaCCMOTPEHMIO AW YBEAOMNEHUE 06 0TKase B NPeAoCTaBNeHNN MyHULMNANLHO YCNy T,

88. Cnoco6bom hmkcaumm pesynbTaTa aAMUHUCTPATUBHOM MpOLEAypbl SBASETCS 3anuch B



XypHane perucrpauum obpalleHuin 3a NpeaocTaBneHMeM MYHULMNAIBLHOR YCAyr O NPUHATUAM
3asBMEHNST K PacCMOTPEHWIO WM MUCbMEHHOe YBeAOM/EHWe 06 OTKase B MNpeaocTaBeHWN
MYHULMNANLHOR ycnyrn.

"naBa 25. MoaroToBKa BbIMNNCKK N3 HEXO3AMCTBEHHbBIX KHUT

89. OcHoBaHMeM [NA  Hayaia afMUHUCTPATUBHOM Npouefypbl ABNSETCA  NPUHATHE
[OO/MKHOCTHBIM  IMLOM  8AMUHUCTPaLMK, OTBETCTBEHHLIM 3a MNPefoCTaB/eHe MYHULMMNAaIbHON
YCNyTrW, peLlleHns O MNPUHATUM 3aABNEeHUs K PAcCMOTPEHWIO B COOTBETCTBMM C MYHKTOM 86
HaCTOSALLEro aAMUHUCTPATUBHOIO perfiameHTa.

90. floMKHOCTHOE ~ NNLO  aAMUHUCTpaLMK,  OTBETCTBEHHOE  3a  MpefocCTaBfieHVe
MYHULMN&IHOW ycnyrn, B TedeHe 1 (OAHOro) paboyero AHA CO AHA MPUHATUSA PELUEHWUs O
MPUHATUM  3aB/IEHUA K PACCMOTPEHMIO OCYLLECTB/SET MOUCK CBEAEHWN, 3anpallinBaeMbiX
3a9BUTE/IEM B 3asB/IEHUW, W MOArOTaB/MBAET COOTBETCTBYHOLLYKO BbIMUCKY (BbINUCKN) 13
MOXO03ANCTBEHHbIX KHUT B IBYX 3K3eMM/iApax.

91. BbINncKa U3 KHATY MOXET COCTaBNATLCA B MPOU3BOJIbHON (hopme (Hanpumep, no gopme
OTAEeNbHbIX IMCTOB KHUTW, UK NO pasgenam (nogpasgenam), Uin L0 KOHKPETHbIM MYHKTaM KHUTW).

92. MNocne NOAroTOBKM BbIUMCKM (BbINUCOK), YKa3aHHOW (yKa3aHHbIX) B MyHKTe 91
HaCTOSALLEro afMUHNCTPATMUBHOIO PeriiameHTa, LOMKHOCTHOE NNL0 aAMUHUCTPALMK, OTBETCTBEHHOE
3a npefoCTaBfieHVe MYHWULMNA/IbHOW YCyrn, B TeYeHWe OJHOro paboyero AHA CO AHA UX
MOArOTOBKW MOANUCHIBAET KaX/bI1 3K3EMMN/IAP BbIMUCKN (BbINUCOK), 06ecreumBaeT Ux nognmcaHme
rnaBovi afiMUHUCTpaLMW.

Bbinncka M3 KHUrM B (DOPME 3MEKTPOHHOIO [OKYMeHTa MOAMUCLIBAETCA YCUIEHHOM
KBaMMPULMPOBAHHON 3/1EKTPOHHON NOAMMCHIO FN1aBbl aAMUHUCTPALMEA UM YNOHOMOYEHHBIM UM
LOMKHOCTHBLIM JIULOM.

B cnyyae HEBO3MOXHOCTU (DOPMUPOBAHUA BbINMUCKN M3 KHUTU B (hOPME 3/1eKTPOHHOI0
[JOKYMEHTa BbINNCKA M3 KHUTM Ha BYMaXXHOM HOCUTeNe COCTaBNAeTCA B ABYX ak3emnnspax. Oba
aKsemnnspa  ABASKOTCA  MOL/MHHBIMK,  MOAMWCLIBAKOTCA  FNaBOA  aMUHUCTpaUMnM  Un
YNO/HOMOYEHHbIM MM AO0/DKHOCTHBLIM  JINLOM M 3aBEPAIOTCA MeyaTbio opraHa MEeCTHOro
camoyrnpaBneHns ¢ n3obpaxeHneM [ocyaapcTBeHHOro repba Poccuiickoin ®efepaumn (fanee m
OTTUCK NeyaTn).

B cnyyae Korfa BbINUCKa U3NPXXeHa Ha HECKOJTbKUX JINCTaX, OHW AO/MKHbI ObITb MPOLUUTBI U
MPOHYMepPOBaHbl. 3anuWcb O KOMMYeCTBe MNPOLIMTLIX JUCTOB (Hanpumep: «Bcero npowmTo,
NMPOHYMEPOBAHO W CKPEr/IeHO NeYaTbio AeCATh IMCTOB») 3aBEPAETCH MOAMUCHIO LO/MKHOCTHOIO LA
1N OTTUCKOM NeyaTu.

Bbinucka Bblgaetca rnase JIMX unn nHomy uyneHy J1MNX no npegbsaBneHUM LOKYMEHTa,
Y0CTOBEPAIOLLEr0 IMYHOCTb, NOJ, IMYHYIO MOAMNUCH.

[ata 1 Bpems nNpeaoCcTaBfeHNs BbINMUCKNA W3 KHWUIK, | JaHHbIE [O0/HKHOCTHOrO /mua,
NpeLoCTaBMBLLENO BbIMUCKY M3 KHUTL, @ TaKXe iMua, NnonyymBLIEro BbIMUCKY U3 KHUTW, nognexar
yyeTy B OpraHe MeCTHOrO camoyrnpasfeHusi. BTOpol 3k3eMnnsp AO/MDKEeH XPaHUTLCS B OpraHe
MeCTHOro camoynpasneHus.

93. Pe3ynbTaTOM aAMUHUCTPATMBHOW MpoUeaypbl ABNSETCS BbiNUCKA (BbIMUCKK) 13
MOXO03ANCTBEHHbIX KHUT

94. Cnocobom thukcaumm pesynbTara agMUHUCTPATUBHON NPOLLeLYpbl ABMSETCA NOANUCaHNe
rnaBoi afMUHUCTPALLMK BbINUCKM (BbINUCOK) U3 MOXO3ANCTBEHHbIX KHUI,



"naBa 26, HanpasneHue (Bblgaya) 3aaBUTEMO0 UKW €ro NPeacTaBUTENO BbINMUCKN U3
HEXO03SMCTBEHHbIX KHUT UKW YBEeAOMAEHNSA 06 0TKase B NPeaocTaBNeHU MyHULMNa/IbHOM
ycnyru

95. OcHoBaHMeM A1 Havyana aAMUHUCTPATUBHON NpoLefypbl SBASETCS NOAMNUCAHWE TNaBoy
aAMUHUCTPaLMM BbINMUCKM (BbIMMCOK) U3 MOXO3ANCTBEHHBLIX KHUT WX NMUCbMEHHOIO YBEAOM/IEHME
006 0TKase B MpeaocTaB/eHn MyHULUNbHOW YCNyT.

96. [1Jo/MKHOCTHOE NULO  aAMUHUCTPaUUK, OTBETCTBEHHOE 3a Hanpas/ieHue (Bblgayy)
3a9BUTENI0 WM €ro MpeacTaBUTeNto pesynbTaTa MYHUUMNaZIbHOW YCNYyru, B TeYeHWe OfHOro
paboyero AHA CO AHA MNOANWCAHUA [NaBOM  afAMUHWUCTPaUMK  BbINUCKA  (BbIMNUCOK) U3
MOXO03SMCTBEHHbIX KHUI HanpaBnseT 3asBUTENO WKW ero NpeAcTaBUTENtO BbIMUCKY (BbIMUCKM) U3
NOXO03AMCTBEHHbIX KHUT MOYTOBLIM OTMPaB/IEHNEM MO NMOYTOBOMY afpecy, yKasaHHOMY B 3as1B/IEHUN,
60 No 06paLLeHNIO 3a8BUTENSA MW ero NPeACTaBUTENS - BPyYaeT ee (MX) NINYHO.

YBefoMneHne 006 OTKase B MpPeaocTaB/eHUM MYHUUMNAIbHOM YCNyrn HanpaenseTcs
3a9BUTENKO UMW €ro NPeacTaBUTENO AO/MKHOCTHLIM NIULOM agMUHUCTPALMK, OTBETCTBEHHbLIM 3a
Bblgayy (Hanpas/ieHVe) 3asABUTENO UKW ero NpeAcTaBUTeNto pesynbTata MyHULUNAbHON YCnyru,
MOYTOBLIM OTMPaBIEHMEM MO NMOYTOBOMY afpecy, yKazaHHOMY B 3asiBIEHWM, NGO N0 06paLLeHnto
3asBUTENS UK ero NPeACcTaBUTENSA BPYYaeT ero IMYHO B TeYEHME OAHOM0 paboyero AHein co AHA ero
noAnucaHns rnaBov agMUHUCTPaLUN.

B cnyyae nopaun 3asBfeHMst B 3M1EKTPOHHOW (hopme YBeAOMeHWe 06 OTKase B
npesocTaBIeHU MyHULMNASTbHOR YCNYTW HanpaBAseTCcs B 3/1EKTPOHHOW (hopMme 3asiBUTENO UK ero
NpeLCTaBUTENO AO/HKHOCTHBIM IMLIOM aAMUHUCTPaLUK, OTBETCTBEHHbIX! 3a Bblgady (HanpasneHue)
3a9BUTESTKO UK €ro NpeAcTaBUTENIO pesyrbTaTa MyHULUNaIbHOW YCyrn, M0 afpecy 3/1eKTPOHHOA
NoYTbl 3asBUTENS WU ero NpeacTaBuUTeNs MO0 B €ro NNYHbIA KabuHeT Ha lopTane B TeyeHue
OAHOro paboyero AHA CO AHA ero noAnucaHns rnaBoi agMUHUCTPaLUN,

B cnyuvae, ecnu 3afBneHue npefcTaBnsnocb 4vepes MOLL  g0mMKHOCTHOE  MUO
afMUHUCTpaLMN, OTBETCTBEHHOE 3a HarnpaeneHve (Bblhayy) 3asBUTENO WM ero MpeacTaBUTeNto
pesynbTata MyHULMNabHOW YCYr, HanpassieT BbINMUCKY (BbIMUCKM) U3 NMOXO3ANCTBEHHbIX KHUT
W yBefloMsieHVe 00 OTKa3e B MpPefoCTaBfieHUM MYHUUMNAIbHON yCNyrn B TeYeHUe OfLHOro
paboyero [Hs: Co AHA UX NOAMUCAHUA rNaBov agMUHUCTPaUmMm B M®OLL ans Bblgaun 3ad9BUTENO UK
ero nNpeAcTaBMTesIHO IMYHO MPK YCIOBUM NPELBABEHNA JOKYMEHTA, YA0CTOBEPAIOLLErO /IMYHOCTD.

Bbinucka 13 KHUru B hopme 3/1eKTPOHHOMO JOKYMeHTa NpeloCcTaB NSeTCA B IMYHOM KabuHeTe
Ha MopTane B cny4yae, ecnn 3asBfeHne HanpasfeHHO B 3/1EKTPOHHOW (POpMe C UCMO/b30BaHMEM
EavHoro noptana. B ocTa/ibHbIX Cnyvasx BbIMUCKA M3 KHUTM B POPME 3/IEKTPOHHOr0 AOKYMeHTa
pacreyaTblBaeTCA 1 HanpaB/feTCs 3aKasHbIM MUCbMOM Ha MOYTOBbIN aapec rniasbl JITTX nnm nHoro
yneHa JIMX, yKasaHHbI B 3a8BNeHMK, 160 nepepaeTca rnase JIMNX muam nHomy uneHy J1MNX no
NnpeabABIEHUN JOKYMEHTA, YA0CTOBEPAIOLLErO IMYHOCTb, MOA JIMYHYIO NOAMUCH.

97. Mp  IMYHOM NOMYYEHUN BbINUCKMA (BBINMUCOK) W3 MOXO3AUCTBEHHbLIX KHUT WK
yBeAOM/IEHMS: 006 OTKase B MNPEeAOCTaBNEHUN MYHULMNAbHON YCNyrn 3asBUTENlb WKW €ro
npeLcTaBuTe/lb PacruCbiBaeTCs B WX MOMYYEHUM B dKypHale peructpauum obpalieHnii 3a
npefocTaBNeHeM MYHULMMANLHOW YCNYT.

98. PesynbTaTOM  afMWHUCTPATUBHOW Npouedypbl ABNsSeTCH  HanpasneHwe (Bblgaya)
3a9BUTENI0 WM ero NpeacTaBuTeNto!  BbIMUCKM  (BLIMUCOK) U3 MOXO3SNCTBEHHBIX KHUT WK
yBeIOMNIeHMs: 06 OTKase B MPeAocTaBNeHNN MyHULMMNATIbHOW YCYT .

99. Cnocobom hukcauuu pesynbTata afMUHUCTPATUBHOW NPOLEAYPbI ABNSETCA 3aHeCeHue
[LO/MKHOCTHBLIM  IMLOM  aAMUMHUCTPaUMK, OTBETCTBEHHbIM 3a Bblgady 3adBUTENl0 WX ero



NpeAcTaBUTENO pe3ynbTaTa MyHUUMNANbHON YCMyrn, B >XypHase Perncrpauuu obpalleHuii 3a
npeAoCcTaB/ieHNEM MyHULMNANbHOM YCYri OTMETKM O HanpaBneHnm (Bblgade) BbINUCKK (BbIMNCOK)
3 MOXO3AACTBEHHbIX KHUI 3asBUTE/NO WM ero NpeAcTaBUTENt0 WM yBeAOMNEHMs 06 OTKase B
NpeAoCTaB/IeHNN MYHULIMNANbHOW YCYTI 3aBUTENIO WX ero NpeacTaBUTEeNtO.

"naBa 27. OCO6eHHOCTW BbINO/IHEHUSA aAMUHUCTPATUBHbIX geincTnini B M®PL|

100. Ans nony4veHns MHGopMaLuMy No BonpocaM NpeaocTaBieHns MyHULMNIbHOW YCNyTi,
0 MopsAKe NPeAoCTaB/ieHUs TOCYAAPCTBEHHbLIX W (MM) MYHUUMNATbHBLIX YCIyr MOCPeLCTBOM
KOMM/IEKCHOro 3anpoca M 0 Xofe NpefoCTaB/eHus MyHULUMNaNbHON YCNyr 3asBUTElb WK ero
npeLcTaBuTe/b Bnpase 06paTuTbes B ML,

101. iHdopmauus, ykasaHHas B nyHkTe 100 HACTOALLEr0 agMUHUCTPATUBHOIO PernameHTa,
npepoctasnsetTcd ML

1) npn nmMyHOM 0O6paLleHWiA 3asBUTeNs WM ero npeactasmutens B M®L, wam npu
MocTyn/ieHnn obpateHnin B M®L, ¢ ucnonb3oBaHMEM CpPeACTB TeneOHHOM CBA3N, 4epes
oL MabHbIA caT MPL B ceT: «/IHTepHET,

2) C MCMoMb30BaHMEM WHMOMATOB WM WHbIX MPOrpaMMHO-annapaTHbIX KOMIMJIEKCOB,
obecneunBaroLLMX AOCTYN K MHPOPMALUMM O FOCYAapPCTBEHHbIX U (MM) MYHULMNANbHBIX YCyrax,
npegocTasnseMbix B M®PLI.

102. M®LL npefoctaBnseT MHHOOPMaLMIO:

1) no o6Lmm Bonpocam npefocTaBneHus MyHUUMNanbHbIX yenyr 8 ML

2) No BoMpocam, yKaszaHHbIM B NyHKTe 10 HAaCTOALLEro aAMUHUCTPATUBHOIO PErnaMeHTa;

3) 0 Xofe pacCMOTpeHUs 3anpoca 0 NPefoCTaB/IeHNN MyHULMNANIbHOR YCnyTi;

4) 0 nopagke NPefoCTaB/IEHUs TOCYLAPCTBEHHbIX W (UIM)  MYHUUMMATbHBIX  YCIyr
nocpeACcTBOM KOMIMJ/IEKCHOTO 3arpocy, TOM YAC/E:

a) MCYepnblBatOWMNA  MepeyeHb roCYAapCTBEHHbIX W (MAKM)  MYHULMNAIbHBLIX  YCAYT,
opraHv3auus npeaocTaBneHns KOTOpbIX He0OX0AVMA 3aABUTENIO;

6) ncuepnbIBaOLLMIA NepeyeHb FocyAapCTBEHHBIX W (M) MyHULMNAIbHBIX YCAYT, a Takxke
YCNyr, KOTOpble SABMAKOTCA  HEoOXOoAUMbIMW U 06A3aTe/lbHbIMU 418 MPefoCTaB/IeHUs
roCyapCTBEHHbIX M MYHULMNANbHBIX YCAYT U NPefoCTaBAA0TCA OpraHn3aunamMm, ykasaHHbIMU B
yactn 2 ctatb 1 depepanbHOro 3akoHa ot 27 mons 2010 roga Ne 210-d3 "O6 opraHuzaumm
NnpeLoCTaB/IeHNs TOCYAAPCTBEHHbIX M MYHULMNANbHBLIX YCYT", NolyYeHne KOTOpbIX TpebyeTcs /s
NpeAoCTaB/eHNs roCyAapCTBEHHBIX U MYHULIMNANbHBIX YCYT B paMKax KOMIM/IEKCHOro 3anpoca,;

B) MCYEPNbIBAIOLWMIA  MepevyeHb  [OKYMEHTOB,  HEOOXOAUMbIX AN MOAy4YeHUs
rocyfapCTBeHHbIX U (M) MyHULMNABHBIX YCYT Ha OCHOBaHUW KOMIJIEKCHOIO 3arnpoca;

r) nepeyeHb pe3ynbTaToB rOCYAapPCTBEHHbLIX U (M) MYyHULUMNAbHBIX YCYr, BXOAALMX B
KOMM/eKCHbI]! 3anpoc.

103. lMpvem 3asBuTeneir M ux npeactasuteneir B MOPLL ocyulecTBnsieTcs Kak Mo
npeLBapuTeIbHON 3anmcK, Tak 1 B NOpPsAKe "KMBOI" ovepeamn Npu NoyYeHny TaioHa U3 TepMUHaa
"ONeKTpoHHaa oyepedb" B 3as1e 0XXuaaHna MoL,

MpeaBaputenbHaa 3anucb Ha npuem B M®L, ocyulecTBnsetca no TenedioHy uam yepes
orumanbHbIn cat M®L, B ceTn "MHTepHeT".

104. B cnyyae nojaum 3aaBfieHWs nocpeactsoM MOL, (3a WUCKIKOYEHMEM Cydyas,
npeaycMOTPEHHOro NYHKTOM 107 HAcTOALWEro agMUHUCTPATUBHOIO pernameHTa) paboTHMK ML,
OCYLLECTB/IAOLLMNIA MPUEM LOKYMEHTOB, NPeACTaBNEHHbIX 419 NONYUYEHUS MYHULMNABHOR YCyru,
BbINOSHSET CrieAytoLme aeACTBUS:



1) onpegenseT npegmeT obpaLleHus;

2) yCTaHaBNNBAET IMYHOCTb 3afBUTENSA MW SIMYHOCTb U NMOIHOMOUUSA ero NpeacTaBuTenNs;

3) NPOBOAUT NPOBEPKY NPaBWUIbHOCTM 3aN0/IHEHNS (DOPMbI 3aB/IEHUSA;

4) NpoOBOAUT MPOBEPKY MOMHOTHLI NakeTa [OKYMEHTOB M COOTBETCTBUA [OKYMEHTOB
Tpeb0oBaHMAM, YKa3aHHbIM B NMyHKTe 31 HACTOALLEro aAMUHUCTPATMBHOMO PErnaMeHTa;

5) ocyLlecTBNsAeT CKaHMPOBaHWE NpPeAcTaB/eHHbIX LOKYMEHTOB, (DOPMUPYET 3/1eKTPOHHOE
[eno B aBTOMaTU3MpOBaHHOW cucteMe ML, BCe JOKYMEHTbl KOTOPOro CBA3bIBAKOTCA €AWHbLIM
YHUKa/IbHbIM ~ MAEHTU(INKALUNOHHBIM ~ KOAOM, MO3BONAOWMUM  YCTaHOBUTL  MPUHALNEXHOCTb
[NOKYMEHTOB KOHKPETHOMY 3asiBUTE/O 1 BUAY 06paLLeHns 3a MyHULMMNAbHOW YCNYron 1 3aBepseT
3/IEKTPOHHOE [e/10 CBOEMN 3/1EKTPOHHOIN NOANUCHIO;

6) HanpaBnseT NakeT 4OKYMEHTOB B a4MUHUCTPALMIO:

a) B 9/1IEKTPOHHOM BMWAE (B COCTaBe MaKETOB 3MEKTPOHHbLIX fen) - B AeHb 0b6palleHns
3aABUTENA UNK ero npeactasutens 8 MoLL;

0) Ha 6YMaXXHbIX HOCUTENSAX - B TeYeHME 2 paboumx AHEN, CnefyoLLmx 3a AHEM 0bpaLleHns
3aaBMTENA UK ero npeacTasuTens B M®LL, nocpefcTBOM KypbepcKoi CBA3W C cocTaBneHvem! onmcu
nepeaaBaembl: OKYMEHTOB (ecnu pabounin aeHbs MPLL, cnefytoLniia 3a AHEM 06paLLEHNSA 3asBUTENS
nnu ero npegactasutens B MOLL, aengeTca Hepaboumm gHEM afMUHUCTPALMK, TO AHEM OKOHYaHWS
CpoKa nepefjayn AOKYMEHTOB CUMTaeTCA BTOPOW pabounid feHb afMUHUCTPaLMK, Crefyowmin 3a
[HEM obpaLLleHuns 3aaBUTeNs Uamn ero npeactasmutens B MoLL).

105. B cnyyae ecnu npu npueme AOKYMEHTOB OT 3asBUTENA WM €ero npeacrtaBuTens
paboTHUK M®L] BbISBNAET HECOOTBETCTBMA AOKYMEHTA (JOKYMEHTOB) TpeboBaHMAM, YKa3aHHbIM B
NyHKTe 31 HAcTOAWEro agMWHUCTPATUBHOIO perfiaMmeHTa, paboTHUK ML, oTpaxkaeT Ha Konuu
(Konusx) LOKYMeHTa (4OKYMEHTOB) BbIfIB/leHHble HECOOTBETCTBMSA, KOTOPbIE 3aBepsieT MOAMUCHIO U
neyateto M®LL nnn wrtamnom, cogepxxatimm cBefeHNs o HaMmeHosaH i M®L.

106. o OKOH4YaHUWM MpueMa AOKYMEHTOB paboTHMK M®LL odopmnseT pacnucky B
nonyyveHun MOLL [OKyMeHTOB, KOTopas OPOPMISETCH B TPex ak3emnnsapax. Mepsbiii ak3eMnnsp
BblAAETCA 3asBUTENI0 WM ero npeAcTaBuTeNto, BTOPOM - ocTaetca B M®Ll, TpeTuidi - BMecTe C
KOMM/IEKTOM JOKYMEHTOB NepeaaeTcs B aMUHUCTPaLMIO.

Kaxkablil 3K3emnasp pacnucky noanucbiBaeTca paboTHNMKoOM M®LL 1 3asButenem nim ero
npeLcTaBUTENEM.

107. Mpun opraHn3aLnmn NpesocTaBeHNs rocy4apCTBEHHbIX U (M) MYHULMNAIBHBIX YCyT
B pamKax KOMM/eKCHOro 3anpoca paboTHUK M®LL B Xofie B3aMOLENCTBUA C 3asBUTENEM WU ero
npeacTaBUTeNIEM BbINOMHSAET CriefytoLive 4eicTBUS:

1) ycTaHaBNMBaeT IMYHOCTb 3aABUTENA UKW IMYHOCTL U MOSIHOMOYWSA ero npeacTaBuTenNs;

2) onpefensieT cobbITMe, 06ycnoBMBLUEE ObpalleHue 3asBUTENs WU ero MpeacTaBUTeNs,
nepeyeHb rocyfapCTBEHHbIX U (MAK1) MYHULMNANbHBIX YCNYT, HEOOXOANMBIX 3aABUTENH0, KOTOpble
MOryT ObITb 06beAVMHEHBI OAHUM (HECKO/IbKUMU) COObITMEM (COOLITMAMM), B3aMMOCBSA3aHb! UM HeT
mexzay coboi;

3) hopmmpyeT  nepedeHb  HeoOXOAMMbIX — 3aBUTENIO  FOCYAAPCTBEHHBLIX U (M)
MYHULMNAbHBIX YCNYT, NPefoCTaBsgeMbIX Ha OCHOBaHUM KOMIMIEKCHOTO 3anpoca;

4) onpefenseT  MOCNefoBaTeNlbHOCTb  MPEAOCTaBNeHUA  rOCyAapCTBEHHbIX U (Unm)
MYHULMN&IbHBLIX YCNYr, Hanuuue “napannenbHbiX" W "nocnegoBatefibHbIX"  YCAYr, Hannyuve
(oTcyTCTBME) X B3aMMOCBA3N 1 MHPOPMUPYET 06 3TOM 3aBUTENSA WL €ro NpeLCcTaBUTeNs;

5B COOTBETCTBUM C HOPMATMBHbIMW  MPABOBbIMW  aKTaMu,  PerynvpyroLmMm
npefocTaBneHne HeoOXOAMMBIX 3asABUTENHO TOCYAaPCTBEHHbIX U (MM) MYHULMMAbHLIX YCnyr (B
TOM u4uCne aAMUHUCTPATUBHBLIX pPEernamMeHTOB MpefoCTaB/eHUs roCyAapCTBEHHbIX W (MK)



MYHUUMNAIbHBIX — YCNYr), OnpefenseT npefefibHble CPOKW  MNPeAoCTaBleHNs  OTAe/bHbIX
roCyAapCTBEHHbIX M (UIK) MYHULMNAIbHBLIX YCAYT WU OBLMIA CPOK BbINOAHEHUA KOMMIEKCHOIO
3arnpoca co AHs ero npuema;

6) hopmupyeT nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX A4/ 06paLLeHNs 3a roCy4apCTBEHHbIMM
n (M) MyHUUUNANbHBIMKW YClyraMn B paMKax KOMIMJ/IEKCHOMO 3anpoca, U MH(opMupyeT 06 3TOM
3aABUTENS UNX ero NpeAcTaBUTENS C YKa3aHWeM Ha JOKYMEHTbI;

7) yBeJOMNSAET 3a9BUTENSA WUIN €ro NPeacTaBuUTeNis 0 BO3MOXHOK: HE06X04UMOCTU INYHOTO
yyacTus B OTAeNbHbIX npouefypax npu  NPefocTaBfeHUM  TOCYLAAPCTBEHHbIX U (Mm)
MYHUUMNASbHBIX yCayr (B Cnyyae eciin ykasaHHOe npeayCcMOTPEHO HOPMAaTWMBHbLIMW MPaBOBbIMU
aKTamu,  perynvpyrowumn - npefocTaB/ieHMe  KOHKPETHbIX  FOCYLApCTBEHHbIX U (hnm)
MYHULMNAbHBIX YCYT).

8) MH(OPMUPYET 3aABUTENSA UM ero NpeACcTaBUTENA 0 TOM, YTO pe3y/ibTaTbl NPefoCcTaBNeHus
rocyfapCTBeHHbIX M (MNKM) MYHULMNANBbHBIX YCIYr B pamkKax KOMM/EKCHOro 3anpoca BO3MOXHO
nofy4nTb UCKUUTENbHO B M®L| (B cnyyae ecnv ykasaHHOe MnpegyCcMOTPEHO HOPMATUBHbLIMM
MpPaBoOBbIMY aKTamu, Perynvupyrowmnummn npefocTaB/ieHne KOHKPETHbIX FOCYAapCTBEHHBLIX U (M)
MYHULMNANIbHBIX YCYT);

9) VH(OPMUPYET 3aABUTENSA UK €ro NPeACTaBUTesNA 0 BO3MOXHOCTY MOy4YUTh pesyibTarhl
npefocTaBieHnst OTAE/IbHbIX FOCYAAPCTBEHHbLIX W (MM) MYHUUMMATbHBLIX YCIYr, YKa3aHHbIX B
KOMM/IEKCHOM 3anpoce, [0 OKOHYaHWs 0OLLEero cpoka ero BbIMoSiHeHWst (MO Mepe MOCTYn/eHus
pe3ynibTaToB OT OPraHoB, NPeAoCTaBAILNX TOCYAapPCTBEHHbIE Y (UN) MYHULMNAbHbIE YCIYTI)
WM BCe pe3y/bTaTbl MNPELOCTaB/EHNA TOCYAApPCTBEHHbIX W (MNWM) MYHULMNAAbHbLIX YCAyT,
YKa3aHHbIX B KOMIM/IEKCHOM 3arnpoce,jo4HOBPEMEHHO;

10) yBeloMNISieT 3a9BUTENS MW ero NPeAcTaBUTeNst 0 TOM, YTO OH MMeET npaBo 06paTUTLCA
B M®L| c 3aaB1eHMeM 0 npekpalieHnn npefocTaB/eHns KOHKPETHON rocyAapCTBeHHOM 1 (1K)
MYHULMN&/IbHOW  ycnyrn  (OT3bIBOM) B paMKax KOMIMIEKCHOrO 3anpoca, B C/yyae, ec/u
HOPMaTMBHbIMMA  MPaBOBbIMW  aKTamu,  PeryiMpylowmnMm  npeaocTaBieHne  yKasaHHOM
rocyfapCTBEHHOW M (MNK) MYHULMNANbHOWA YCNyrn, npeaycMoTpeHa BO3MOXHOCTb Hanpas/ieHus
COOTBETCTBYHOLLEr0 3aAB/1eHNsA (0T3bIBa).

11) hopmmpyeT M pacnevatbiBaeT 418 3adBUTENS WU €ro NpeAcTaBUTENS KOMMJIEKCHbIN
3anpoc, npumepHas hopma KOTOPOro yTeepxkaeHa npukasoMm MWH3IKOHOMpas3suTua Poccum ot 21
mapTa 2018 roga Ne 137 "O6 yTBepXAeHWM MPUMEPHON (POPMbI 3anpoca O NpeaocTaB/eHUM
HECKO/IbKMX TOCYAapCTBEHHbIX U (M) MYHULMNAIbHBIX YCIYT B MHOTO(YHKLUMOHaIbHBIX LieHTpax
NpegocTaBfeHUss  TOCYAAPCTBEHHBLIX W MYHUUMNaNbHbIX  YyCOyr W NOpsAAKa  XpaHeHus
COOTBETCTBYIOLLMX 3amnpocoB”;

12) NpuHMMaeT y 3asBUTENS UAKN ero NPeacTaBuTeNs KOMMIEKCHbIM 3anpoc 1 JOKYMEHTbI 1
nepesfaet ero paboTHMKy M®L], 0TBETCTBEHHOMY 3a (PHOPMMPOBAHME 3aNpOCOB O NPesOCTaBNeHUN
rOCyAapCTBEHHbIX U (M) MYHULMMAbHBIX YCNYT HA OCHOBE CBEAEHUI, YKa3aHHbIX B KOMMN/IEKCHOM
3arnpoce 1 npunaraeMbiX K HeMy AOKYMeHTax.

108. PaboTHMK ML, OTBETCTBEHHbIN 3a (POPMMPOBAHME 3arMpOCOB O MNPefOCTaB/IEHUN
roCyAapCTBEHHbIX U (M) MYHULMMNAIbHBIX YCYT HA OCHOBE CBEAEHWNI, YKa3aHHbIX B KOMI/IEKCHOM
3anpoce 1 npunaraeMbiX K HemMy AOKYMeHTax:

1) oT MMeHN 3aABUTENS 3aMOHSET 3anpoc 0 NPefoCTaB/eHUN KaXKAoW rocyAapCTBEHHON U
(M) MyHULMNaNBHOW YCNYTY, YKa3aHHOW B KOMIM/IEKCHOM 3anpoce;

2) NepeBOANT B 3NEKTPOHHY(d (POPMY M CHUMAET KOMUW C AOKYMEHTOB, MPeACTaB/IeHHbIX
3aABUTEIEM WU €ero npeAcTaBuUTeNeM, MOAMUCLIBAET WX W 3aBepsieT Mneyatblo (3/1EKTPOHHOWA
MOAMUCbIO) C yYKa3aHWEM Ha YKazaHHbIX KONUAX HaumeHoBaHUA M®LL, nomkHOCTK paboTHMKa MPL],



N [aTbl UX U3rOTOB/EHNS;

3) HanpaBnseT 3anpocbl O MPeAOCTaBNeEHNN TOCYAAPCTBEHHbIX U (MM) MYHULMNAIbHbIX
YCNyr B rocyfapCTBeHHbIe OpraHbl U (1K) opraHbl MECTHOIO caMoynpaB/ieHuns, NpeaocTaBnsoLLme
COOTBETCTBYHOLLME YC/YTN, B CPOKM W Ccnocobamu, ykasaHHbIMW B MNOAMYHKTE 6 nyHkTa 104
HaCTOALLEro afAMMHUCTPATUBHOIO perfiaMeHTa.

109. B cnyyae nogaun 3asBuTeseM WAK ero npeAcTaBUTENIEM 3asiB/IeHNUs 06 McrnpaBieHnn
TEXHUYECKOW OLMOKM, yKa3aHHOro B MyHKTe 111 HacToAwero agMMHUCTPATUBHOIO PEernaMeHTa,
nocpeactsoM M®L, paboTHMK M®PL, ocyLecTBNSET NPUEM YKa3aHHOIO 3asiB/IeHMs, OCYLLECTBNAET
cnefytoLime aencTeus:

1) ycTaHaBNMBAET IMYHOCTb 3aABUTENS WM NIMYHOCTL €ro NpeLcTaBuUTens;

2) OCYLLECTB/ISIET CKaHMpOBaHWe 3asAB/eHUs 00 WCMNpaBieHUN TEXHWUYECKOW OLIMOKU 1
npUcBanBaeT 3/IEKTPOHHOMY AOKYMEHTY YHUKa/IbHbIN MAEHTUDUKAUMOHHBIA KO W 3aBepsieT ero
CBOEW 3M1EKTPOHHON MOANUCHIO;

3) HanpaB/seT 3asBNeHne 06 UCNPaBeHUN TEXHUYECKOW OLLUMOKN B aAMUHNCTPaLMIO:

a) B 3/IEKTPOHHOM BUAe - B ie(b 06paLleHns 3aaBUTeNs UK ero npeactasutens 8 MOL;

6) Ha OyMaXHOM HOcuTesie - B TeYeHUe 2 paboumnx [Hel, Cnefytowmx 3a AHeM obpaLleHus
3aaBUTENSA UK ero npefcTasuTens B M®LL, nocpecTBOM KypbepCcKOM CBA3W C COCTaB/IEHNEM OMNUCH
nepefaBaeMoro AoKyMeHTa (ecnm pabounin ageHb M®LL, cneagyrownii 3a AHEM 06paLLeHNs 3asBUTENS
nnn ero npeactasutens B M®L, senseTcs Hepaboumm AHeM afMUHUCTPaLUMK, TO AHEM OKOHYaHUA
CpOKa nepefayn AOKYMEHTOB CUMTaETCA BTOPOM pabounii [eHb agMUHUCTPaLMK, CneayroLmin 3a
[HeM obpalleHns 3asBuTens unu ero npeacrasmtens 8 MoLL).

110. Mpwv nonyyeHnn M®LL BbINUCKM (BbINUCOK) U3 MOXO3ANCTBEHHbIX KHUT C UCMPaB/IEHHOW
TEXHUYECKOW OLINOKOA paboTHNK M®LI, O0TBETCTBEHHbIV 3a Bblfady pesysibTata MyHULMNAIbHOW
ycnyru, cooOlLaeT 3asaBUTENIO WKW ero NPeACTaBUTENI0 O NMPUHATOM peLleHun No TenedoHy ¢
3anncblo Aatbl U BPeMEHU TeNe()OHHOro 3BOHKA WAW MOCPEACTBOM eMC-MH(OPMUPOBaHUA WK
APYTM BO3MOXKHBIM CMOCO60M, a TakKXXe 06ecneynBaeT Bbigady yKasaHHbIX JOKYMEHTOB 3asBUTENHO
WA ero MpeacTaBUTeNt0 He nosgHee paboyero AHSA, Crefytowero 3a fAHemM MNOCTYM/eHns
COOTBETCTBYHOLMNX LOKYMEHTOB B ML,

Mocne BbIga4M BbIMUCKM  (BbIMWUCOK) U3  MOXO3ANCTBEHHbIX KHAM' C  MCMpPaBNeHHOM
TEXHUYECKOA OLUMOKON 3asBUTEN0 WM €ero npeacraButento paboTHuk MOLL npounssoguT
COOTBETCTBYHOLLYI OTMETKY B aBTOMAaTU3MPOBaHHON MHMOPMaLNOHHON cnucteme ML,

"naBa 28. VcnpaBneHune f0NyLIEHHbIX ONeYaToK 1 OLUMGOK B BblJaHHbIX B pe3y/ibTate
npeaocTaB/ieHNs MyHULMNANbHOR YCNyru JOKYMeHTax

111. OcHoBaHWEM [Nt UCMPaBNEHWst AOMYLUEHHbIX OMEeYaToK M OWWOOK B BblAaHHOWN B
pe3ynbTaTe NpefoCTaBeHNs MyHULMNAIbHON YCYTn BbINUCKe M3 MOXO03AACTBEHHbIX KHUT (fanee -
TeXHMYecKasi OLIMOKa) SBNSETCA MOMYYeHWe afMUHUCTPaLMeil 3asBneHns 06 MCrpaBneHnm
TEXHNYECKOIA OLLMOKM OT 3asBUTENS UNIN €ro NPeacTaBUTENS.

112. 3asBneHve 06 WCMpaBNEHUM TEXHWYECKOM OLUMOKWU MNofaeTcs 3asBUTENIEM WU ero
NpeAcTaBUTENEM B aAMUHUCTPALMIO OAHUM K3 CMOCO60B, YKa3aHHbIM B MyHKTE 28 HACTOSLLEro
aMMHNCTPATMBHOIO pernameHTa.

113. 3asBneHWe 06 MCMpPaBNEHNN TEXHWYECKOW OLIMOKM PerncTpupyeTcst A0/MKHOCTHbIM
NALOM aIMAHWCTPALMK, OTBETCTBEHHbIM 3a MPUEM W PerucTpaumio AOKYMEHTOB, B MOPS/Ke,
YCTaHOBNIEHHOM [/1aBO 18 HacCTOALLEro aAMWHUCTPATMBHOIO perfaMeHTa, W HarpaB/isieTcs
[O/MKHOCTHOMY /UL, OTBETCTBEHHOMY 3a NPeA0CTaBeHNE MyHULMNALHOW YCYT.



114.  [JO/MKHOCTHOE NULO  agMUHUCTpauMW, OTBETCTBEHHOE 3a NpefocTaB/eHue
MYHULMNIBHOW YCNYTrW, B TeYeHWe OAHOro paboyero AHA CO AHA peructpauuy 3asBieHus 06
NCNPaB/IEHNN TEXHUYECKOW OLIMOKM MpoBepseT MOCTynuBLLEE 3adBleHMe 06 U1CrpaBieHnm
TEXHWYECKOW OWMOKM Ha NpeAMeT HaMuMa TeXHWYECKOW OWMOKM B BblJAHHOM B pe3ysbTare
npeLoCTaB/IeHNst MyHULMNIbHOW YCNYTU AOKYMEHTE U MPUHUMAET OLHO U CNEeAYHOLMX PeLLEHWIA:

1) 06 ncnpaBneHNN TEXHNYECKOW OLLIMOKN;

2) 06 OTCYTCTBUWN TEXHUYECKOIN OLLNGKN.

115. KputepueM MNpUHATUA pelleHns, YKasaHHOro B nNyHKTe 114  HacTodLlero
aAMVHUCTPATMBHOrO pernameHTa, ABMISETCA HamMyuve oneyatkym n (Mam) OWWMOKM B BblAaHHOM
3aABUTENII0 WKW ero MpefcTaBUTEN0 [LOKYMEHTE, ABAAIOLWEMCA pe3ynbTaToM MpefoCTaB/eHNs
MYHULMNAIbHOW YCNYTW.

116. cny4yae NPUHATUA peLLeHWs, yYKazaHHOro B noAnyHkTe 1 nyHkta 114 HacTosLlero
aAMUHUCTPATMBHOIO pernameHTa, [AO/DKHOCTHOE /MU0 aAMUMHUCTpaLuMK, OTBETCTBEHHOE 3a
npefocTaB/eHne MyHULMNAbLHOR YCyru, NoAroTaBIMBaeT BbINUCKY U3 MOX03ANCTBEHHLIX KHUT C
MCNPaBIEHHON TEXHNYECKON OLLUMOKOIA B MOPAAKe, NPeayCMOTPeHHOM NyHKTaMmn 90-92 HacTosLwero
aAMVHUCTPATMBHOIO pernaMeHTa.

117. B cnyyae MpUHATUA peLLeHus, YKasaHHOro B MOANYHKTe 2 NyHKTa 114 HacTosLlero
aAMVHUCTPATMBHOIO perfiaMeHTa, [LO/HKHOCTHOE MU0 aAMUHUCTPaLMKW, OTBETCTBEHHOE 3a
npesocTaBneHne MyHUUMMANbLHOW YCyrn, rOTOBUT YBeJOM/IEHMEe 006 OTCYTCTBUM TEXHUYECKOM
OWMOKA B BbIJAHHOM B pe3y/bTaTe MNPeAoCTaBNeEHNS MYHUUMNASLHOM YCNYrn [OKYMEHTE,
obecneynBaeT ero noAnucaHue rnaBon agMUHUCTPaLUK, MOce Yero Hemen/ieHHO nepefaeT ero
[LOMKHOCTHOMY LY afAMUHUCTPaLMiA, OTBETCTBEHHOMY 3a Hanpas/eHue (Bblgady ) 3asBUTESHO UN
ero NpeLcTaBuUTeNtO pesybTata MyHULMNIbHOW YCYTU.

118. [JoMKHOCTHOE NULO afMUHUCTPauUuMK, OTBETCTBEHHOE 3a HarpasfieHuwe (Bblhady)
3a9BUTENI0 WU €ro MpeacTaBuUTeNto pesynbTaTa MYHULMNaIbHOW YCyr, B TeYeHWe OfHOro
paboyero AHS CO AHA MOAMMUCAaHWS rNaBoM aAMUHUCTPALMN OAHOMO U3 [JOKYMEHTOB, YKa3aHHbIX B
nyHkte 116 wam 117 HacTOAWEro agMMHUCTPATUBHOIO PernamMeHTa, HanpaeisieT YKa3aHHbIN
[IOKYMEHT 3asBUTEN0 WIN ero npeLicTaBUTEN0 NOYTOBLIM OTNPaB/iEHWeM MO MOYTOBOMY afpecy,
yKa3aHHOMY B 3asB/IeHUM 06 UCMPaBIeHUN TEXHUYECKON OLIMOKM NMB0 Mo 0BpaLLeHnto 3asaBUTeNs
WK ero NpeacTaBuTenNs - BPY4YaeT ero IMYHo.

B cnyuae, ecnv 3asBneHve 06 UCMpaBIeHN TEXHNYECKON OLWIMOKN NOAaBaioch 3aiBUTENEM
nnun ero npegcrasuteneM Yyepes MOLL, 10 JO/MKHOCTHOE MU0 aAMUHUCTPALMK, OTBETCTBEHHOE 3a
Bblgayy (HanpasnieHue) 3asBUTENO pesynbTaTta MYHULUNaIbHOW YCNyru, B TeYeHWe OfHOro
paboyero AHS CO AHA MOAMMUCAHUA NaBo afAMUHUCTPaALMN OAHOr0 U3 [OKYMEHTOB, YKa3aHHbIX B
nyHKTax 116 n 117 HacTOALEro agMWHUCTPATUBHOIO periaMeHTa, Hanpas/iseT YKasaHHbIN
[IOKYMeHT B ML,

119. Pe3ynbTaTOM pacCMOTPEHUs 3asBfeHNs 00 MCMnpaBieHUM TeXHWYECKOW OLIMOKN B
BblJaHHOM B pe3y/nbTarte npefoCcTaB/ieHNs MyHULMNaIbHOW YCNYT AOKYMEHTE SB/ISETCS:

1) B clyyae Hanmums TeXHWYECKON OLIMOKM B BbiAaHHOM B pe3y/ibTaTe MpeaocTaB/ieHns
MYHULMN&/ILHOW YCYTN [OKYMEHTE - BbINUCKA W3 MOXO3ANCTBEHHbIX KHUF C WCNpaB/ieHHOM
TEXHNYECKOW OLLIMOKOIA;

2) B C/lyYae OTCYTCTBUS TEXHUYECKOMW OLUMOKM B BblJaHHOM B pe3y/ibTaTe NpefocTaB/eHuns
MYHULMNIbHOW YCNYr [OKYMEHTE - YBeAOMJIeHMe 00 OTCYTCTBMM TEXHWYECKOW OLUMOKU B
BblJ@aHHOM B pe3y/nbTarte npefoCcTaB/ieHNs MyHULMNAIbHON YCNYTr AOKYMEHTE.

120. Crnocobom (uKcauum pesynbTaTa pPacCMOTPEHWUS 3asABfeHMs 00  MCnpas/eHnn
TEXHUYECKOW OLUMOKMN SBNAETCA 3aHECEHUNE AO/MKHOCTHBLIM NINLOM afMUHUCTPALMKN, OTBETCTBEHHBIM:



3a Hanpas/ieHve (Bblaady) 3adBMTENO UK ero NpeAcTaBUTENIO pe3yibTaTa MyHULMN/IbHOW YCNyTW,
B XKypHa/le permcrpayum obpalleHuin 3a NpeAoCTaBNEHNEM MYHWUMNANbLHOW YCAYrn OTMETKM O
Bblaye BbINMUCKM (BbIMUCOK) M3 MOXO03ANCTBEHHBIX KHUI C UCMPAaB/IEHHOW TEXHNYECKON OLLUMOKOM
3aBUTE/IHO U/ ero NPeACTaBUTESHO UM O HanpaB/ieHNM YKa3aHHbIX BbIMUCKU (BbINUCOK) B M®L.

PA3AEN IV. ®OPMbl KOHTPOA 3A NMPEAOCTABJ/IEHVEM
MYHULUNNATIbHON YCNYTU

MnaBa 29. MopagoK ocyLEeCTB/IEHMS TEKYLLEro KOHTPO/S 3a COG/0EHNEM U
MCMOMHEHNEM OTBETCTBEHHbLIMM A0/HKHOCTHLIMUW MLAMMN MOSIOXKEHWI HACTOSILLIErO
afIMMHUCTPATUBHOIO PErflaMeHTa hi nHeix HOPMATUBHbIX NPaBOBbIX aKTOB,
yCTaHaB/MBaOLLMX TPe6OBaHNSA K NPeAoCTaB/EHMIO MyHULMNAIBLHONM YCIYTn, a TAKXKe 3a
MNPUHSATUEM UMUK PELLIEHUIA

121. TeKywmii KOHTPO/b 3a COB/IIOAEHNEM NOC/eA0BATENIbHOCTU LeCTBUM, OMNpeseNieHHbIX
afAMUHUCTPATMBHLIMI NpoLeaypamy No MpeAocTaBeHN0 MyHULMNATbHON YCNYTU U MPUHATUEM
PeLeHNA JO/MHKHOCTHLIMK /IMLaMK  aAMUHUCTPALUN  OCYLLECTBNAETCA AO/DKHOCTHLIMU UL AMU
aAMUHUCTpaUMK, HafeneHHbIMWU COOTBETCTBYHOLUMMU  MONHOMOUYUAMU, MNYTEM PACCMOTPEHUA
OTYETOB [JO/MKHOCTHbIX /ML, aAMUHUCTPaLMK, a TaKXKe PacCMOTPEHUA XXanob 3asBuTener Ui mx
npeacTaBuTenei.

122. OCHOBHbIMW 3afja4aMm TEKYLLLEro KOHTPO/A ABNAKOTCA:

1) obecreyeHne CBOEBPEMEHHONO W Ka4yeCTBEHHOrO MpefoCTaBfeHUs MYHULUMNaIbHOW
ycnyru,

2) BbISIB/IEHVE HApYLUEHWIA B CPOKAaX 1 Ka4yecTBe NpeAoCcTaBeHNs MyHULMMNAIbHOW YCNYTW;

3) BbISB/IEHWE W YCTPaHEHWIn MNPUYUH W YCNOBWIA, CMOCOOCTBYIOWMX HeHagnexallemy
NpeLoCTaBNEHNIO MYHULMNABbHOWR YPAyru;

4) NpUHATUE Mep NO Haf/1exalleMy NpefoCTaB/IeHNO MYHULUMNANIbHOW YCYTU.

123. TeKyLMin KOHTPO/b OCYLLECTBNAETCS Ha MOCTOSHHOW OCHOBE.

"naBa 30. MopsagoK M NEPUOANYHOCTb OCYLLIECTB/IEHWS MIAHOBbIX U BHEM/TAHOBbIX
NPOBEPOK MOJTHOTbI M KayecTBa NpeaocTaBieHUs MyHULMNa/bHORN YCNyri, B TOM YnCe
NopsAoK 1 (hopMbl KOHTPO/IS 32 MOTHOTOM M Ka4eCTBOM MPefoCTaBeHNS MyHULMNA/IbHOW
ycnyru

124. KOHTpPO/Mb 3a MOMHOTOM M KadyecTBOM! MpefoCTaBNEeHUS AO/MKHOCTHbIMK NLAMU
aAMUHUCTPaLUY MYHULMNANLHOW YP/Yr OCYLLECTBASETCA B (DOPMe MIaHOBbLIX W BHEMIAHOBbLIX
NPOBEPOK.

125. MnaHoBble NOBEPKMN OCYLLECTB/IAKTCA HA OCHOBaHMU N/1IAHOB PaboTbl aAMUHUCTPALMN.
BHennaHoBble NPOBEPKW OCYLLECTBAAIOTCA MO PeLeHU0 rfaBbl agMUHUCTPaUMM B CBS3U C
NMPOBEPKOW YCTpaHeHWs1 paHee BbISB/IEHHbIX HApPYLUEHWUIA, a TakKe B C/lydae Nosy4veHus »Kanob Ha
nenctems (6e34eMCTBME) JOMKHOCTHBIX NNL, aAMUHUCTPALUN.

126. KOHTpO/ib 3a MO/HOTOM WM KayeCcTBOM MpPefoCTaBfieHNs [OMHKHOCTHbIMK  NLaMU
aAMUHUCTPaLUM MYHULMNASTbHON YCNYTW OCYLLECTBISETCA KOMUCCUEN MO KOHTPO/IHO 3a MO/IHOTOW
N KayecTBOM MpefOCTaB/eHNs MYHULMNAIbHbIX YCAYr aAMUHUCTpauMK, COCTaB U MOPSAA0K
[eAaTeIbHOCTY KOTOPOW YTBEPXKAAeTCA NPaBoOBbIM aKTOM aAMUHUCTPaLUN.

127. CpoK npoBefeHMsi MNPOBEPKM K OQOPMIEHNA akTa nposepkn coctasnger 30



KanleH4apHbIX [Hel CO AHA Hadvana NpoBepKu. [HeM Hayana rnpoBepKn CUMTAeTCA AeHb MPUHATUS
peLLeHns 0 HasHaYeHMM NPOBEPKW.

B cnyyae nocTynneHus xanobbl Ha pewleHus, AeicTus (6e3nencTeme) AOMKHOCTHBLIX /UL
aAMUHUCTPaUUM NpyU NpefocTaBNeHnn MyHULMNaNbHOW YCIyr rnaea aAMUHUCTPaLUN B LENsX
OpraHu3auumn 1 NpoBeLeHNs BHEMNIaHOBOW MPOBEPKM MPUHUMAET peLLleHne 0 HasHauYeHUM NPOBEPKM
B TEUEHWNE OJJHOr0 paboyero AHSA €O AHA NOCTYNNEHMS AaHHON Xanobbl. CPOK NPOBEAEHMUS POBEPKM
N OPOPMSIEHNSA aKTa MPOBEPKM B YKa3aHHOM C/lyyae YyCTaHaB/IMBAaeTCA B Mpedenax CPOKOB,
onpefieneHHbIX cTatbeil 112 depepanbHOro 3akoHa ot 27 uwonsa 2010 roga Ne210-d3 "O6
opraHv3aumm NpefocTaBeHNs rocyAapCTBEHHbIX U MYHULMNAbHLIX YCayr".

128. Mo pe3ynbTaTaM MNaHOBbLIX N BHEMIAHOBbIX MPOBEPOK OPOPMSETCA aKT NPOBEPKY, B
KOTOPOM OMUCHLIBAIOTCH BbISB/IEHHbIE HEAOCTATKUN U NPELNIOKEHNS MO UX YCTPAHEHWIO.

MnaBa 31. OTBETCTBEHHOCTb A0/HKHOCTHbLIX /INL, aAMUHUCTPALMN 3a PELLIEHUS Y
JencTBeus (6e3gencTene), NpuHNMaemMble (OCYLLECTBNSIEMbIE) UMLL B XOe NPeocTaBeHNs
MYHULMN&STbHOW YCyTn

129. O6s3aHHOCTb COOMHOAEHNS MOMOXEHUIA HACTOALLEr0 afMUHUCTPATUBHOIO pernaMeHTa
3aKpennIfeTcs B JOMKHOCTHLIX UHCTPYKLUMAX AO/MKHOCTHBIX ML, agMUHUCTPaLUK.

130. Mpwn BbISBNEHWM HapYLUEHWA NpaB 3asBUTeNell UNM UX NpeacTaBUTeNeil B CBA3N C
MCMOMHEHMEM:  HACTOSILLEro  aAMUHWUCTPATMBHOINO perfamMeHTa BWHOBHble B HapyLUEHUW
[OO/MDKHOCTHbIE NNLA  aAMUHUCTPaUMM NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHofaTenbCTBOM Poccuiickoin depepaumu.

"naBa 32. MNonoxeHus, xapakTepusytroLLiee TpeboBaHNA K MOPALKY U hopmam
KOHTPO/14 3a NpeaocTaB/ieHMEM MYHULMNAIbHOM YCYTn, B TOM YMUC/IE CO CTOPOHbI FPpaXkaaH,
NX 06BbEANHEHWNIA N OpraHn3aLni

131. KOHTpOnb 3a NpefocTaBNEHMEM MYHULMNANbHOW YCNYrM CO CTOPOHbI rpaXaH, WX
06beJMHEHNIA 1 OpraHM3aLniA OCYLLEeCTBSETCA MYTEM MHPOPMUPOBaHMS aMUHUCTPALMK O (haKTax:

1) HapyLLeHWs NpaB U 3aKOHHbIX MHTEPECOB 3asBUTENEN UK UX NPeACTaBUTENEN PeLLEHNEM,
JeicTerem (6e3geincTemeM) agMUHUCTPALMKN 1 ee AOMKHOCTHBIX L,

2) HapyLUeHUs MOMIOXKEHWUIA HaCTOAWEro aAMWHUCTPATUBHOIO pernameHTa WM  UHbIX
HOPMaTMBHbI?; MPaBOBbIX akKTOB Poccuilckoin ®Pefepaumn, yCTaHaBNMBaOWMX TpeboBaHUA K
NpeLoCTaB/EHNIO MyHULUMNAIbHOR YCNyTu;

3) HEKOPPEKTHOrO MOBeAEHUs [LO/MKHOCTHBIX AL, afMUHUCTPaLMK, HapyLleHWUs npaBun
CNy>Xe6HOW 3TUKM NpU NpeLoCTaBeHNN MyHULMNANLHOW YCyT.

132.  ViHhopmaumio, YyKasaHHyt0 B MyHKTe 131 HAcTOAWEero agMWHUCTPATUBHOIO
pernameHTa, rpaxpgaHe, ux o6befUHEHUA W OpraHM3aummM MOryT COOOLMTHL YCTHO NO TenegoHy
aAMUHUCTPaUMK, YKa3aHHOMY Ha O(UUMAIbHOM CaiTe afMUHUCTPALLMM, MUCbMEHHO, MNOAaB
obpalleHne 4Yepe3 opraHM3auMu MOYTOBOW CBA3WM Ha afpec agMUHUCTpauuW, WM HanpaBUTb
3N1eKTPOHHOe 06paLLeHne Mo afpecy 3NeKTPOHHOW MoYTbl agMUHUCTPaLUN.

133. KoHTponib 3a npefoCTaBNeHUEM MYHUUMNAIbHON YCNyrn OCYLLeCTBMsSieTCS B
COOTBETCTBUM C AENCTBYHOLLMM 3aKOHOAATE/TbCTBOM.

134. CpoK paccMOTpeHMs O6palleHWid CO CTOPOHbI rpaXKgaH, WX OObeAUHEHWUA W
opraHusauuii coctaensiet 30 KaleHAapHbIX AHed C MOMEHTa UX perucTpaymu.

[HeM peructpaummn obpalleHus SBNSETCS AeHb ero NoCTYNeHns B agMuHUCTpauuio (4o



16.00 yacos). Mpu noctynneHun obpatyeHus nocne 16.00 yacoB ero permcrpaums NPOUCXOANUT
Cliefly oMM paboUnmM gHeEM.

PA3ZIEN V. JOCYAEBHbLIV (BHECYIEBHbIN) MOPAAOK OBXXA/IOBAHUA
PELLEHWIA N AEVCTBUI (BE3OENCTBUA) ADMUHUCTPALUMN NTNBO EE
MYHUUMMANTBHOIO CNYXXALLENO, MdLlL, PABOTHUKA MdL],

MnaBa 33. IH(hopmauusa ans 3anHTepecoBaHHbIX /nL, 06 MX Npasa: Ha AocyfebHoe
(BHecynebHoe) o6xkanoBaHWe AeicTBUM (6e30eicTBUA) U (M) PeLUEHUIA, NMPUHATbIX
(ocyLLeCcTBIEHHBIX) B X0f€ NMpefocTaBeHNss MyHULMNAIbHOR yCyrn

135. 3asBMTENb NN €T0 NPeACTaBUTE/b BPaBe NojaTh Xanoby Ha pelueHve 1 (1Unun) feinctene
(6e3neiicTBME) agMUHUCTPaLMK NMBO ee MyHULMNANbHOro cnyxatlero, M®Ll,, paboTH1Ka M®L]
(nanee - anoba).

136. 3asBuUTE/Nlb WM €ro MpeAcTaBUTE/lb MOXET 006paTUTLCA C XXKanoboi, B TOM 4uc/e B
CefyroLLmX cny4asx:

1) HapyLleHWe cpoKa pPerucTpauumn 3assfieHUs O NpPeAoCcTaB/eHU MYHULMNAIBHOW YCyTW,
KOMMJIEKCHOI 0 3anpoca,;

2) HapyLUeHne CpoKa NpeaocTaBieHns MyHULMNATbHOR YCnyTu;

3) TpeboBaHWe Yy 3adBUTENS UM ero MpeAcTaBuTeNs AOKYMEHTOB WM MH(opMaummn mbo
OCYLLECTBNIEHMs [eiCTBUIA, NpefcTaBNeHne WAWM OCYLLECTB/IEHWEe KOTOPbIX He MpeayCMOTPEHO
HOpPMaTUBHbIMM MPaBOBLIMW akTamu Poccuitckoin defepauym, HOPMaTUBHBLIMU NPABOBbLIMW aKTaMu
ropoga CeBacTonons, HOPMaTMBHLIMW MPaBOBbIMM aKTaMn MYHULMNAJbHOro 06pas3oBaHMs 4/1a
npeLoCTaBNeHUS MYHULUNAIBbHOWR YCNYTy;

4) 0TKa3 B Npueme LOKYMEHTOB, NPeACTaB/IEHNE KOTOPbIX MPesyCMOTPEHO HOPMaTMBHLIMU
npaBoBbIMM akTaMy Poccuitickoin ®Pefepauun, HOPMATMBHLIMW MPaBOBbIMK aKTamMu ropofa
CeBacTononsi, HOPMAaTMBHbLIMW MPaBOBbIMW  akTaMWU  MYHUUMMANLHOIO 06pa3oBaHusA NS
npeLoCTaBNeHNA MyHULUNANLHON YCYTW, Y 3a8BUTENSA UK ero NpeacTaBuTens;

5) oTka3 B MpefoCTaBfieHNM MYHUUMNANbHOW YCNyrM MO OCHOBaHWSIM, KOTOpble He
npeaycMoTpeHbl  (hefepaibHbIMU  3aKOHAMW U MPUHATLIMW B COOTBETCTBUM C HUMM  UHBIMU
HOPMaTMBHbLIMM MPaBOBLIMW akTamy POCCMINCKO Deaepauumn, 3aKOHaMU U UHBIMWA HOPMaTUBHBLIMU
npaBoBbIMK akTamu ropoga CeBacTonosif, HOPMATVBHbLIMW MPABOBLIMU aKTaMy MYHULMMNaIbHOIO
06pa3oBaHus;

6) 3aTpeboBaHMe nnatbl, He MNPeAYCMOTPEHHON HOPMATVMBHBLIMU MPaBOBLIMW  aKTamm
Poccuitickoin ~ Pefiepaumn,  HOPMATMBHLIMKM  MPaBOBbIMM  akTamy  ropoga  CeBacTonosns,
HOPMaTMBHbIMY MPaBOBbLIMW aKTamy MyHULMNAIbHOr0 06pa3oBaHus;

7) 0TKa3 afMUHUCTPaLUK, SO/HKHOCTHOrO NMLa aAMUHUCTPALMN B UCNPaBIEHUN AONYLLEHHbIX
MM OMneyaToK M OLWMOOK B BblAaHHbLIX B pe3ynbTaTe NpefocTaBNeHust MyHULMNaIbHOW YCyru
[OKYMeHTax N1Mb0 HapyLleHne YCTaHOB/IEHHOIO CPOKa TakuMX UCNPaB/eHui;

8) HapyLUeHne cpoka Wan nopsajika Bblhayu LOKYMEHTOB MO pe3y/ibTaTam MpefoCTaB/IeHUs
MYHULMNATLHON YCNyTu;

9) NnpMoCTaHOB/IEHNE  MPEAOCTaBEHUS  MYHUUMMANbHOW  yClyrn,  €eciM  OCHOBaHWS
MPUOCTAHOB/IEHMA He NPefyCMOTPeHbl PefepasibHbIMM 3aKOHaMU U MPUHATLIMK B COOTBETCTBUM C
HAMW MHLIMW HOPMAaTWMBHbLIMW MPaBOBLIMW akTamy Poccuitckoin ®efepauym, 3aKOHamy Y UHbIMM
HOpPMaTMBHLIMW MpaBoBbIMM akTamu ropofa CeBacTonons, HOPMAaTUBHLIMW MPaBOBLIMW aKTaMu
MYHULMN&IbHOrO 06pa3oBaHus;



10) TpeboBaHVe y 3adBUTeNS WK ero NpeacTaBuTens npu NpegocTaBneHnn MyHULMNIbHOM
YyCnyrn [LOKYMEHTOB WA MH(opMauuu, OTCyTCTBME W (MNN) HeJOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/MCb NPV MepBOHaYa/lbHOM OTKa3e B MpuemMe [OKYMEHTOB, HeoOXoAuMMbIX A1
npeLoCTaBNeHNA MYHUUMMANbHOW YCNyr, 60 B MPeAocTaBNeHUn MYHULMMNATBHON YCnyru, 3a
NCK/TIKOYEHNEM CNyYaeB, NpefyCMOTPEHHbIX MYHKTOM 4 YyacTu 1 ctaTbi 1 ®PefepasibHOro 3akoHa ot
27 wons 2010 roga Ne210-®3 "O6 opraHusaumy nNpeaocTaBneHns rocyAapCTBEHHbIX U
MYHULMNabHbLIX yCnyr".

137. B cny4asx, ykasaHHblX B nognyHktax 2, 5 7, 9 u 10 nyHkta 136 HacToALLero
aMVHUCTPATMBHOIO pernameHTa, Xanoba MOXeT OblTb NofaHa TOMbKO Ha pelleHve u (Uan)
Jevictere (6e3nenCcTBrE) agMUHUCTPaLUN, MYHULMNAIbHBIX CAYXaWmMX agMUHNCTpaumun.

138. PaccmoTpeHue Xanobbl OCYLLECTBMSETCS B NOPSAKEe N CPOKM, YCTAHOB/EHHbIE CTaTbein
112 depepanbHOro 3akoHa ot 27 utona 2010 roga Ne 210-d3 "O6 opraHu3aumm nNpeaocTaBieHmns
roCyAapCTBEHHBIX 1 MyHULMNANbHBIA ycayr".

MnaBa 34. OpraHbl rocyapCcTBEHHOM BNacTK, OpraHbl MECTHOIO caMoyrnpaB/ieHns,
opraHu3aumm v ynosHOMOYeHHbIE Ha PacCCMOTPEHME XKanobbl NNLa, KOTOPbIM MOXET ObIMib
HanpaB/neHa Xasnoba 3asBUTeNs UM ero NpeacTaBUTeNs B 4ocyae6HoM (BHecyae6HOM)
nopsiike

139. XKanoba Ha pelleHns n fencTems (be3neincTamne) rnasbl aAMUHUCTPaALMM NOAAETCA riaBe
afAMUHUCTpaLNN.

140. XKanobbl Ha peweHns 1 fencTems (6e3aencTBme) JOMKHOCTHBIX NML U MyHULMMNAbHBIX
CnyXaLmx agMUHUCTPaL N NoAaeTcL, rase agMUHUCTpaLmM.

141. >Kanobbl Ha pelweHns u AaencTBus (6e3geitcteme) paboTHMka. MOLL noparotcs
pykosoauTento atoro MLl

142. YKanobbl Ha pelleHuns u feincteus (6esgericteme) M®LL nogatotes B TAY «Lndposoii
Cesactonosib - M®LL B r. Cesactonone» unv B [enapTameHT LM(PPOBOro pasBuMTUA ropoga
CesacTonons.

Mnaea 35. Cnocobbl MHPOPMUPOBAHUSA 3asiBUTESIEN WU UX NPeACTaBUTENEN O NOPSALKe
nogaym 1 paccMOTPEHUS Xas00bl, B TOM YKMC/e C UCNO/Ib30BaHMEM eAMHOro noprasna
rocyfapCTBEHHbIX Y MyHULUMNANbHbIX YCAYT ((PyHKLMIA)

143. VIHopmaumio 0 nopsaake nojaynm M pacCMOTPEHMS >Kanobbl 3asBUTENb WU €ero
npeacTaBUTENb MOTYT MOMYYUTh:

1)Ha WHPOPMALMOHHBLIX CTeHAaX, pPacrnoOXeHHbIX B  MNOMELLEHUAX, 3aHUMaeMbIX
afMUHUCTPaLMen, unn B nomeweHnsax MoLl;

2) Ha 0(hMUMaIbHOM CainTe afiMUHUCTpaLmn, cainte MPLI;

3) Ha MopTare;

4) IMYHO Y MYHULMMALHOTO CyXallero agMUHUCTpaLmm, y pabotHnkos MoLl;

5) nytem ob6palleHus 3afBUTENA WAW ero nNpeacTaBuTens B agMuHUcTpauuio, ML, c
MCNOMb30BaHVEM CPeACTB Te/Ie()OHHON CBA3M;

6) nyTem ob6palleHns 3asBUTeNs UK ero NpeAcTaBuTeNs Yepes opraHm3aLym noYToBoM CBA3N
B aMUHUCTPaLNIO;

7) N0 3M1EKTPOHHOM NOYTe afMUHUCTPALUN.

144. Mpn obpalleHnn 3asBUTENA WK ero MPeacTaBuTens B agMUHUCTPaLUIO NIMYHO UK C



CMONb30BaHNEM CPeACTB TenedOHHOI CBA3U, MO SNEKTPOHHOI NOUTe aAMUHUCTPALMN UHAOpMaLWS

0 MNopsiAKe nojaym WM pacCMOTPEeHUs Xanobbl MpesocTaBNseTcs B MOPSAKE, YCTAHOB/IEHHOM B
NyHKTax 12-14 HacToALLEro afAMMHUCTPATUBHOIO PEramMmeHTa.

"naBa 36. MepeyeHb HOPMATMBHbIX MPABOBbIX aKTOB, PErYNNPYIOLLMX MOPSA0K
focynebHoro (BHecyebHoOro) obykanoBaHus aencTeuin (6e3gencTens) n (Mm) peLLeHni,
NPUHATBIX (OCYLLIECTB/IEHHbIX) B X0/[le NPeAoCTaB/IeHNS MyHULMNANbHOK yCnyrn

145. HopmaTurBHble NPaBOBbIE aKTbl, PEryAPYHOLLME NOPSAOK AoCYAe6HOro (BHECYAe6HOr0)
06XanoBaHNA [eincTBMin (6e34eincTBIA) U (MIN) PeLLeHW, NPUHATBLIX (OCYLLECTBNIEHHbLIX) B X0Ae
npeLoCTaBNeHNA MYHULMNNbHOR YCNYTI:

1) depepanbHbli  3akoH o7 27 wmond 2010 roga Ne210-®3 "O6 opraHu3auum
npeLoCTaBNeHNA roCyAapCTBEHHbIX Y MyHULMNAIbHBIX YCayr™.

146. VHopmaumsa, cogepxkallascd B HACTOALEM pasfenie, MOLNEXMUT pasMeLLeHNo Ha
MopTane.



MpunoxeHwe

K 84MUHUCTPATVBHOMY PErfiaMeHTy
npejocTaBeHNs MyHULMNANbHOW YCyru
«Bblfaya BbINMUCKN U3 HEXO3ANCTBEHHBIX
KHUM»

B
(yKasblBaeTCA  HaMMeHOBaHWe  afMUHUCTpauuu
MYHULMNabHOrO 06pa30BaHus)

orT

(chno 3as5BUTENA NOMHOCTHHO)
LOKYMEHT, Y0CTOBEPSAOLLNIA JMYHOCTb
3aaBuUTENA:
cepusa HOMep
BblJaH (kem " Korga BblaH)

MPOXWBAOLLEro Mo afpecy:

MOYTOBBIV afpec:

KOHTaKTHbI TenedoH
aflpec 3/1IEKTPOHHOM NOYTbI (NPU Hannummn)

3AABNEHNE

MpoLLy NpeAoCcTaBUTb BbINMCKY 13 MOX03AACTBEHHBIX KHUT O

(yKasblBaeTCs NepeyeHb BMAOB CBEAEHWIA M3 MOXO03SACTBEHHbIX KHUAT, MHADOPMALWs O KOTOPbIX
Heob6xoAMMa 3asBUTENHO, - 0 3eMe/bHOLLLY4acTKE, CeNbCKOX03AMCTBEHHbIX XKMBOTHbIX, MTULAX, Nyenax,
CENbCKOXO03ANCTBEHHON TEXHIKE, 060PYA0BaHIN N TPAHCMOPTHbLIX CPEACTBAX U (WM) MHbIE CBEAEHUS U3

MOX03ANCTBEHHbIX KHUM 0 IMYHOM NMOACOOHOM XO3AMCTBE)

dopmaT NpefoCcTaBNEHNA BbIMUCKWA: B ()OPMe 3/IEKTPOHHOIO [JOKYMEHTa MM Ha 6yMaKHOM
HOCUTeNe (Hy>KHOe NMOAYEPKHY Tb).

MpunoxkeHus:
L
2.
« » 20 T /

(I'IO,CI,I'IVICI: 3aABuTEeNa NN npeacTaBnTenNA 3aaBuTeEnNA

W.o. 'naBbl ropoga MIHKepmaHa B.C. lNyTuHLeB



